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MISSION: 

It is the mission of the Ohio Developmental Disabilities Council to create change 

that improves independence, productivity and inclusion for people with 

developmental disabilities and their families in community life, especially for those 

considered by law to be un/underserved. 

 

PHILOSOPHY: 

People with developmental disabilities have the right to be productive, 

interdependent, members of their communities and of society at large. The Ohio 

Developmental Disabilities Council recognizes: 

 

 The fundamental role of families in making choices and decisions for their 

minor children 

 Needs for training and support so families can meet their children’s needs 

effectively and can be effective advocates for their children 

 The right of adult individuals with developmental disabilities to make 

choices about where and with whom they will live and how they will spend 

their time 

 

WE BELIEVE THAT: 

 All people in our society have a basic responsibility to accept and 

understand people with developmental disabilities 

 People with developmental disabilities have the same hopes, aspirations, 

feelings, desires, experiences, successes, and failures as other people 

 It is essential that people with developmental disabilities have the right to be 

treated with personal respect and dignity-the same way other members of 

society are treated 

 Individuals with disabilities have the right to make choices and decisions 

about their lives and to participate fully in community life 

 Assistance must be available when it is needed and to the degree necessary, 

as determined by the individual with the disability or the individual’s family 

 Family and friends are essential to personal development, happiness, and 

survival 

 No characteristics or features of people with developmental disabilities 

requires our basic hopes and aspirations for them to be less than those we 

have for other people or requires them to be served in settings or ways that 

set them apart from other citizens 

 Aggressive strategies should be taken to reach people with developmental 

disabilities that are un/underserved. 
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Dear Reader, 

 

On behalf of the Ohio Developmental Disabilities Council, I am pleased to present 

our 2017-2021 Proposal Kit, “Making Change Happen,” for your review. This 

booklet highlights each of the competitive grant opportunities available for bid and 

provides readers with information on how to apply for and maintain a grant with 

the Ohio Council. 

 

I share with you our excitement and encouragement for this Five-Year Plan on 

Developmental Disabilities. Members of the Ohio DD Council and staff have spent 

nearly two years analyzing trends, seeking public input, and evaluating existing 

and new project ideas to create a plan we believe will make positive change 

happen.  

 

Whether you’re a past grantee of Council or a new entity pursuing a grant with us, 

we welcome you and hope you will take time to review all of the materials 

contained in this proposal kit. As we begin a new 5-Year Plan, we have opted to 

use this point in time to implement new changes so that all of our grants are 

following the same guidelines.  

 

Members of the Ohio Developmental Disabilities Council believe strongly that our 

projects should be accessible and available to all. The staff of the Council has 

worked very hard to try and make these materials easy to understand and 

accessible to everyone. However, if you or someone you know has difficulty with 

our grant language or grant processes, please don’t hesitate to contact us. Our 

contact information is included in the back of this proposal booklet. 

 

Sincerely, 

 
 

Carolyn Knight 

Executive Director 
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ABOUT THIS PROPOSAL KIT 

 

The Ohio Developmental Disabilities Council has gone to great lengths to make 

the grant application, grant award and grant management process as simple and 

easy to follow for applicants and grantees. After all, who wants to spend all of their 

time worrying about the minutiae of the grant process when the focus of our 

grantees and applicants should be on the work and the outcomes proposed in each 

project.  

 

However, applying for a grant, winning a grant, or managing a grant with the Ohio 

DD Council does come with guidelines, rules and requirements. Many of the 

requirements are the result of federal or state regulations. Some rules and 

guidelines have been placed on our grants by the Ohio DD Council based on past 

experiences.  

 

Unfortunately, there are a lot of rules and requirements when it comes to spending 

federal dollars on grant programs. This proposal kit has been divided up in to 

sections to help applicants and grantees navigate the complicated process of 

applying for and managing a federal grant award from the Ohio Developmental 

Disabilities Council. 

 

WHAT’S IN EACH SECTION? 

 

State Plan Language –  This section contains the name, description, goals and 

proposed outcomes, and funding amounts that are being 

offered at this time by the Ohio Developmental 

Disabilities Council.  

 

Program Requirements -  This section includes information about what is required 

of each grant application, including important 

information about person first language, including people 

with disabilities, reaching un/underserved communities, 

and performance measures.  

 

Fiscal Requirements -  This section explains how Council funds may be used to 

support a grant project and includes important 

information about what information is needed in a budget 

included as part of a grant application. 
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General Requirements -  This section includes important information about the 

rules and requirements for every grantee of the Ohio DD 

Council. Important policies and procedures adopted by 

the Ohio DD Council are also included in this section.  

 

DD Suite Instructions -  This section contains step-by-step instructions on how to 

create an account, join or create an organization, and 

apply for one or more of the projects listed in the State 

Plan Language section. 

 

Grant Review Process -  This section includes information about how a grant will 

be evaluated by the DD Council grant review panel. It 

also includes important information about timelines for 

applications, grant awards and periodic reporting. 

 

Grant Forms -  This section includes all of the pertinent forms that are 

included in the grant application or grant management 

process.  
 

Contact Information -  This page includes the names and contact information for 

DD Council staff, including which projects are assigned 

to which staff. 
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BETTER CHILD CARE FOR THE STUDENT WITH 

DEVELOPMENTAL DISABILITIES 

 

PUBLIC LAW 106-402-OCT. 30, 2000 – 114 STAT. 1705 

DEMONSTRATION OF NEW APPROACHES TO SERVICES AND 

SUPPORTS.- 

(i) IN GENERAL—The Council may support and conduct, on a time limited basis, 

activities to demonstrate new approaches to serving individuals with 

developmental disabilities that are part of an overall strategy for systemic change. 

The strategy may involve the education of policymakers and the public about how 

to deliver effectively, to individuals with developmental disabilities and their 

families, services, supports and assistance that contribute to the achievement of the 

purpose of this subtitle. 

 

GOAL:  

 

Educational systems will increase the culture of inclusion for children with 

developmental disabilities. 
 

OBJECTIVE AND IMPACT OF PROJECT:   
 

By the end of each fiscal year, support young students with development 

disabilities to receive quality child care through 10 demonstrated best practices and 

procedures. 
 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

On September 14, 2015 the Departments of Education (ED) and Health and 

Human Services (HHS) released a joint policy statement on the inclusion of 

children with disabilities in Early Childhood Programs. The policy states that all 

young children with disabilities should have access to inclusive high-quality 

early childhood programs, where they are provided with individualized and 

appropriate support in meeting high expectations. 

Children with disabilities and their families in Ohio continue to face significant 

barriers to gaining access to inclusive high-quality early childhood programs. 

Many preschool children with disabilities are only offered special education 

services in settings separate from their peers without disabilities.  

http://www2.ed.gov/www.ed.gov
http://www.hhs.gov/
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To this end, Council will work in partnership with others in the field of early child 

care in Ohio to demonstrate new and improved best practices and procedures to 

increase both the quality of care and the inclusion of students with developmental 

disabilities in child care settings. 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Identify challenges to adopting inclusive practices 

 Demonstrate best practices and procedures for quality child care for students 

with disabilities 

 Demonstrate best practices for inclusion of students with disabilities in child 

care settings 

 Provide recommendations to state and local program funders and providers 

for increasing inclusive early learning opportunities for all children. 

 Provide data driven outcomes 

 

OUTPUTS:   

 

SC 1 - The number of Council efforts to transform fragmented approaches into a 

coordinated and effective system that assures individuals with developmental 

disabilities and their families participate in the decision of and have access to 

needed community services, individualized supports and other forms of assistance 

that promote self-determination, independence, productivity, and integration and 

inclusion in all facets of community life. Target: 10 

 

SC 1.3.6 - The number of best practices supported through Council activities. 

Target: 10 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

Students with developmental disabilities will have improved access to inclusive 

child care. 

 

LONG TERM OUTCOMES: (Desired changes or improvement in targeted 

behaviors and/or system performance) 

 

Students with developmental disabilities will have improved access to quality child 

care by providing recommendations to state and local programs, and funders for 

increasing early learning opportunities. 
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RESOURCES TO BE INVESTED: 

 

*Federal                             $50,000.00 

Matching Funds:   $16,667.00 

                                                 $66,667.00 

 

*Continued funding will be contingent upon the availability of funds. 

FUNDING METHOD: 

 

Competitive 

 

GRANTEE: 

 

To be determined 
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BRIDGING THE GAP-REACHOUT E-DIVERSITY NEWSLETTER 

“AN ELECTRONIC BI-MONTHLY PUBLICATION” OF  

THE OHIO DEVELOPMENTAL DISABILITIES COUNCIL 
 

 

PUBLIC LAW 106-402 - OCT. 30, 2000 – 114 STAT. 1704  

“INTERAGENCY COLLABORATION AND COORDINATION (F) - The 

Council may support and conduct activities to promote interagency collaboration 

and coordination to better serve, support, assist, or advocate for individuals with 

developmental disabilities and their families”. 

 
 

GOAL: 

 

People with developmental disabilities and their families/guardians are empowered 

to make choices about their lives to reach their fullest potential. 

 

OBJECTIVE AND IMPACT OF PROJECT: 

 

By year two of project, the newsletter will increase knowledge and awareness to 

300 stakeholders including people with disabilities and their families about the 

benefits of culturally competent interagency collaboration. 

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT: 

 

For the last 5 years the Reach Out e-Diversity Newsletter was a bi - monthly 

electronic publication being sponsored by the Outreach Committee of the Ohio 

Developmental Disabilities Council. The purpose is to provide information to 

interested parties on the need to promote more interagency collaboration and 

coordination that results in agencies providing culturally competent services to the 

un/underserved populations in Ohio. 

 

Best practice outreach strategies and other pertinent information would be made 

available to interested agencies, Council grantees and people with disabilities and 

their families via the e- Diversity update demonstrating the need to promote more 

interagency collaboration and coordination that results in agencies providing 

culturally competent services to the un/underserved populations in Ohio. 
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The Reach-out e- Diversity Newsletter as envisioned by the Outreach Committee 

did the following: 

 

 Increase awareness of services available to minorities with developmental 

disabilities. 

 Increase awareness of grant and funding opportunities. 

 Increase understanding of issues that impact minorities with developmental 

disabilities. 

 Include an analysis & summary of polling. 

 

The Reach-out e-Diversity newsletter also included the following features:  

 

1. Polling and other engagement strategies 

2. Marketing to social media platforms 

3. Experts Corner 

4. Program/Agency Highlights 

5. Best Practices 

6. Networking Opportunities 

7. Frequently asked questions (FAQ) 

8. 6 sections 

9.  Electronic version 

10.  8 pages 

11.  Full color 

12.  Inside email 

13.  PDF 

14.  Opt in/out email list 

15.  Link to website 

16.  8 pages & full color 

 

The Developmental Disabilities Assistance and Bill of Rights Act of 2000 

FINDINGS.—Congress finds that— 

 disability is a natural part of the human experience that does not diminish the 

right of individuals with developmental disabilities to live independently, to 

exert control and choice over their own lives, and to fully participate in and 

contribute to their communities through full integration and inclusion in the 

economic, political, social, cultural, and educational mainstream of United 

States society; 

 a substantial portion of individuals with developmental disabilities and their 

families do not have access to appropriate support and services, including 
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access to assistive technology, from generic and specialized service systems, 

and remain unserved or underserved; 

 individuals with developmental disabilities often require lifelong community 

services, individualized supports, and other forms of assistance, that are 

most effective when provided in a coordinated manner; 

 there is a need to ensure that services, supports, and other assistance are 

provided in a culturally competent manner, that ensures that individuals 

from racial and ethnic minority backgrounds are fully included in all 

activities provided under this title; 

 the public needs to be made more aware of the capabilities and competencies 

of individuals with developmental disabilities, particularly in cases in which 

the individuals are provided with necessary services, supports, and other 

assistance; 

 as increasing numbers of individuals with developmental disabilities are 

living, learning, working, and participating in all aspects of community life, 

there is an increasing need for a well trained workforce that is able to 

provide the services, supports, and other forms of direct assistance required 

to enable the individuals to carry out those activities; 

 there needs to be greater effort to recruit individuals from minority 

backgrounds into professions serving individuals with developmental 

disabilities and their families; 

The purpose of the Developmental Disabilities Assistance and Bill of Rights Act 

2000 is to assure that individuals with developmental disabilities and their families 

participate in the design of and have access to needed community services, 

individualized supports, and other forms of assistance that promote self-

determination, independence, productivity, and integration and inclusion in all 

facets of community life, through culturally competent programs authorized 

under this title, including specifically— 

 State Councils on Developmental Disabilities in each State to engage in 

advocacy, capacity building, and systemic change activities that—

contribute to a coordinated, consumer- and family-centered, consumer- 

and family-directed, comprehensive system that includes needed 

community services, individualized supports, and other forms of 

assistance that promote self-determination for individuals with 

developmental disabilities and their families; 

 

Reach Out e-Diversity Newsletter will do the following: 
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 Identify the benefits and outcomes of culturally competent interagency 

collaboration and coordination to un/underserved populations with 

disabilities 

 Provide call to action strategies that address issues impacting minorities with 

developmental disabilities 

 Facilitate networking among stakeholders (people with disabilities, their 

families, service providers, agencies, legislators, etc.) that focuses on 

meeting the needs of minorities with developmental disabilities  

 

During the next 5 years, Council would like the grantee to focus on the following: 

 

 Identify the benefits and outcomes of culturally competent interagency 

collaboration and coordination to un/underserved populations with 

disabilities 

 Provide call to action strategies that address issues impacting minorities with 

developmental disabilities 

 Facilitate networking among stakeholders (people with disabilities, their 

families, service providers, agencies, legislators, etc.) that focuses on 

meeting the needs of minorities with developmental disabilities  

 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Identifying current issues and “best practices” that focus on providing 

culturally competent services to un/underserved populations with disabilities 

 Feature research, experts, and programs that address issues and practices that 

focus on providing culturally competent services to un/underserved 

population with disabilities 

 Developing articles that provide information about these issues and practices 

 Create innovative call to action strategies that engage readership 

 Establish a virtual network of stakeholders that engage in finding practical 

solutions to meeting the needs of minorities with developmental disabilities 

 

OUTPUTS: 

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

SC 1.3.6 - The number of best practices supported through Council activities.   
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SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

 Increase readers’ awareness of issues and best practices that focus on 

providing culturally competent services to un/underserved populations with 

disabilities 

 Increase readers’ understanding of research findings and best practices that 

result in the provision of culturally competent services to un/underserved 

populations with disabilities 

 Increase number of readers who engage in discussions and participate in 

calls to action that focuses on providing culturally competent services to 

un/underserved population with disabilities 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

  

 Increased number of readers sharing information about the benefits of 

addressing issues and implementing best practices associated with providing 

culturally competent services to un/underserved populations with disabilities 

 Increase number of readers who provide innovative solutions that positively 

impact minorities with developmental disabilities 

 

RESOURCES TO BE INVESTED: 

 

*Federal:      $25,000.00 

Matching Funds        8,333.34  

Total       $33,333.34 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive 

 

GRANTEE: 

 

To be determined 
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COMMUNICATION TO INCREASE PUBLIC AWARENESS 

FOR PEOPLE WITH DEVELOPMENTAL DISABILITIES 
 

 

PUBLIC LAW 106-402-OCT. 30, 2000 – 114 STAT. 1704 

E) SUPPORTING AND EDUCATING COMMUNITIES - The Council may 

support and conduct activities to assist neighborhoods and communities to respond 

positively to individuals with developmental disabilities and their families. 

 
 

GOAL: 

 

People with developmental disabilities and their families/guardians are empowered 

to make choices about their lives to reach their fullest potential.  

 

OBJECTIVE AND IMPACT OF PROJECT:  

 

To ensure public awareness is established statewide of Ohio DD Council's 

contributions through dissemination of products and programs relating to pertinent 

developmental disabilities issues to the general public and stakeholders which will 

influence continual Council membership of at least three (3) new counties 

annually.  

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT: 

 

Public Awareness is emphasized in the Developmental Disability Assistance and 

Bill of Rights Act of 2000 under State Plan Implementation through Outreach and 

Supporting and Educating Communities. It is important to identify individuals with 

developmental disabilities and their families who otherwise might not be aware of 

Council as well as support and educate them through public awareness 

mechanisms.  

 

The Ohio Developmental Disabilities Council has provided products, programs, 

events and other activities for many years to Ohioans. However, in general, most 

people are not aware of the role Council plays in creating visions, piloting new 

approaches to services and supports, and changing systems for individuals with 

disabilities. 

 

In addition, the public generally does not understand or is not aware of the issues, 

strengths, capabilities, preferences and needs of people with disabilities. Nor do 
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most recognize the value of people with disabilities as contributors to our shared 

communities.  

 

Council’s products must educate, train and provide valuable information important 

to and about people with developmental disabilities and their families and those 

who support them. This includes county boards of developmental disabilities, state 

agencies, disability organizations, and community centers and other pertinent 

stakeholders. All products need to be disseminated widely across the state. 

 

In regard to dissemination, each year efforts and collaboration attempts are made to 

connect with the county boards of developmental disabilities to ensure outreach is 

seriously considered. Council staff regularly distribute printed materials to the 

county boards, the Department of Developmental Disabilities and other 

developmental disabilities entities. Council’s Executive Director has developed 

strong relationships with the Executive Director of the Ohio Association of County 

Boards of Developmental Disabilities and the President of the Superintendent’s 

Association of County Boards.  

 

Through these efforts, research has shown that Council has been able to gradually 

create diversity among its membership through a broader representation both with 

ethnicity and the different types of developmental disabilities that people have. 

Also, this has resulted in reaching Council members from counties throughout the 

state that have never been reached before, in particular the rural areas of the state.  

 

Advancements in technology during the past several years are providing new ways 

for Council to accomplish the development and dissemination of its products and 

activities. Use of professionally recognized communication tools is necessary and 

products and activities should be developed with appropriate communication 

strategies. For example, all should be presented in user-friendly language, and be 

understandable and usable by all audiences, including people with and without 

disabilities. These effective communication strategies will be used at all levels – 

from in-house to the general public and the media. 

 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 

 Create innovative ideas for implementing public awareness at the direction 

of the AT/Communication Committee and/or Council Staff 
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 As items are adopted or initiated by the AT/Communication Committee 

and/or Council Staff, ensure that the materials – whether print, video, web-

based, etc. – are developed in accessible and user-friendly formats 

 Incorporate Council’s visual identity program (color, logo, style guide) in all 

products and activities 

 Produce multi-lingual copies of products as requested 

 As new products are produced, develop a dissemination plan for the specific 

project that will include reaching unserved/underserved areas and 

populations 

 Work with Council’s Electronic Design Specialist to include all products 

and current/relevant information on website and social media 

 Establish working relationships with the media and provide relevant press 

releases; respond to interviews as requested 

 Assist Council staff with public awareness projects, including products for 

Council members 

 Initiate a method of evaluating the outcome of Council’s dollars spent on 

this project 

  

OUTPUTS:  

 

IFA l.1 - The number of people with developmental disabilities who participated in 

Council supported activities designed to increase their knowledge of how to take 

part in decisions that affect their lives, the lives of others, and/or systems. Target: 

15 

IFA l.2 - The number of family members who participated in Council supported 

activities designed to increase their knowledge of how to take part in decisions that 

affect their lives, the lives of others, and/or systems. Target: 15 

 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

 Increased knowledge about people with disabilities, in particular in the 

unserved/underserved areas of Ohio, and within the communities where they 

live through support and education from products and/or activities of 

Council and its grantees. 

 At least one new collaborative effort will be formed to continue effective 

awareness and improve the number of people reached about people with 

disabilities through the products and/or activities of Council and its grantees.  
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 A dissemination plan will be created based on each Council project to ensure 

that the largest target audience is reached. 

 

LONG TERM OUTCOMES: (Desired changes or improvement in targeted 

behaviors and/or system performance) 

 

 By the end of 2021, the diversity of Council’s membership will expand to 

reach at least the minimum representation as indicated by the DD Act. 

 By the end of 2021, Council’s membership will reach at least five new 

counties.  

 

RESOURCES TO BE INVESTED: 

 

*Federal:            *$60,000.00   

Non-Federal funds:       20,000.00 

Total:        $80,000.00 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive  

 

GRANTEE: 

 

To be determined 
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DATA AND POLICY RESEARCH GRANT 

 

 

 

42 USC 15025 (c)(5)(J) INFORMING POLICYMAKERS - The Council may 

support and conduct activities to provide information to policy-makers by supporting 

and conducting studies and analyses, gathering information, and developing and 

disseminating model policies and procedures, information, approaches, strategies, 

findings, conclusions, and recommendations. The Council may provide the 

information directly to Federal, State, and local policymakers, including Congress, 

the Federal executive branch, the Governors, State legislatures, and State agencies, 

in order to increase the ability of such policymakers to offer opportunities and to 

enhance or adapt generic services to meet the needs of, or provide specialized 

services to, individuals with developmental disabilities and their families. 

 
 

GOAL:  

 

Ohioans with disabilities have a united, diversified voice that is recognized and 

respected by elected officials, stakeholders, policy makers and people with 

disabilities and their families. 

 

OBJECTIVE AND IMPACT OF PROJECT:  

 

To provide Council, advocates and policymakers with clear and concise data and 

findings related to needed systems change and capacity building in Ohio by 

conducting research studies and analyses. 

   
BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

 

The Data and Policy Research Grant is established to support the collection and 

analysis of data that will provide Council, advocates and policymakers with 

objective research and findings that promote systemic change and capacity 

building to improve services and supports for people with developmental 

disabilities and their families. 

 

Issue items for each study conducted under this grant, including parameters and 

scope, will be identified by Council Issue Committees and communicated to the 

grantee by Council’s Public Policy Committee. Studies and analyses sought by 
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Council may include, but not be limited to, Employment, Housing, Waivers, 

Transportation, Education, Higher Education, Health, and Community Supports.  

 

KEY ACTIVITIES: 

  

Research conducted under this grant may consist of the following: 

 Collecting and aggregating data at local, state and national levels,  

 Providing comparative analyses of Ohio and other states’ services and 

supports,  

 Identifying outcomes associated with new or different models of services 

and/or supports, and  

 Analyzing impacts.  

Each completed study will be embargoed by Council to be supported by public 

awareness and advocacy efforts of Council and the grantee in mutual agreement. 

Completed studies will be utilized by Council’s DD LEAD grant to inform 

advocates about appropriate public policy changes that support improved outcomes 

for people with developmental disabilities and their families. 

 

OUTPUTS:   

 

SC 1 – The number of Council efforts to transform fragmented approaches into a 

coordinated and effective system that assures individuals with developmental 

disabilities and their families participate in the design of and have access to needed 

community services individualized supports, and other forms of assistance that 

promote self-determination, independence, productivity, and integration and 

inclusion in all facets of community life.  First Year Target: 1 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

Individuals with disabilities, family members and professionals will participate in 

an event program where they will receive training or updates on current services. 

People with disabilities, family members and professionals will be engaged in 

active advocacy by meeting with state level policymakers. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance.) 

By 2021, the number of organizations who support the event with financial 

contributions will grow to 10, with a focus on long term sustainability of an annual 

advocacy event without over-reliance on Council funds. 
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RESOURCES TO BE INVESTED: 

 

*Federal                             $50,000 

Matching Funds:   $16,667 

                                                 $66,667 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

The project will be offered annually through a competitive process.  

 

GRANTEE: 

 

To be determined 
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DD AWARENESS & ADVOCACY DAY 

GRANT 
 

 

42 USC 15025 (c)(5)(I) COALITION DEVELOPMENT AND CITIZEN 

PARTICIPATION - The Council may support and conduct activities to educate the 

public about the capabilities, preferences, and needs of individuals with 

developmental disabilities and their families and to develop and support coalitions 

that support the policy agenda of the Council, including training in self-advocacy, 

education of policymakers and citizen leadership skills. 

 

 

GOAL:  

 

Ohioans with disabilities have a united, diversified voice that is recognized and 

respected by elected officials, stakeholders, policy makers and people with 

disabilities and their families. 

 

OBJECTIVE AND IMPACT OF PROJECT:  

 

People with developmental disabilities, their family members and friends and 

others will be active in systems advocacy through a single coordinated awareness 

and advocacy day. 

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

 

People with disabilities and their family members are their own best advocates 

when it comes to educating members of the general public and policymakers. It has 

been through their hard work, sacrifice and courage that public and political 

perceptions of the abilities and talents of people with disabilities has improved in 

Ohio. 

  

As a result of coordinated efforts of Council and other organizations, positive 

changes in public policy have occurred in Ohio in the areas of employment, home 

and community based services, health care, special education, and civil rights. 

These advancements in public policy are the result of active advocacy by 

individuals with disabilities who have traveled to the state capital and met face to 

face with legislators and their staff to advocate for change. 
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The face of public policy change in Ohio is not the DD Council, but rather, the 

individuals with disabilities and their family members who are supported by the 

Council to meet with their legislators and to tell their story. The DD Awareness 

and Advocacy Day grant will strengthen that effort through planning and 

coordination of a single event. 

 

KEY ACTIVITIES:  

 

The DD Awareness and Advocacy Day grantee will plan, on an annual basis, a 

single grassroots advocacy day to be conducted at the state capital. The grantee 

will be responsible for developing and implementing strategies that successfully: 

 Recruit people with developmental disabilities, their family members, 

friends and others to participate in a single-day event at the state capital. 

Particular focus should include recruiting participants from diverse ethnic 

and racial backgrounds. Emphasis should also be given to recruiting 

participants from each district of the Ohio House and Ohio Senate. 

 Distribute available materials to participants, including materials developed 

by Council to help educate policymakers about public policy issues. 

 Coordinate legislative visits that maximize advocate’s impact on their public 

policymakers. Coordination may require registration, pairing advocates and 

meeting coaching to ensure proper utilization of time.  

 Collect and aggregate advocates’ meeting experiences. 

 Obtain media coverage of the DD Awareness and Advocacy Day that 

provides members of the general public with information about public policy 

issues that will improve service delivery and system capacity for people with 

disabilities. 

This project will be provided guidance and assistance on establishing the subject 

matter and training materials for the event by the Ohio Developmental Disabilities 

Council.  

 

OUTPUTS:   

 

IFA 1.1 – The # of people with developmental disabilities who participated in 

Council supported activities designed to increase their knowledge of how to take 

part in decisions that affect their lives, the lives of others, and/or systems. First 

Year Target: 200 
IFA 1.2 - The number of family members who participated in Council supported 

activities designed to increase their knowledge of how to take part in decisions that 

affect the family, the lives of others, and/or systems. First Year Target: 100 



22 

Back to Index 

IFA 2.1 - After participation in Council supported activities, the percent of people 

with developmental disabilities who report increasing their advocacy as a result of 

Council work. First Year Target: 5% 

IFA 2.2 - After participation in Council supported activities, the percent of family 

members who report increasing their advocacy as a result of Council work. First 

Year Target: 5% 
SC 1 – The number of Council efforts to transform fragmented approaches into a 

coordinated and effective system that assures individuals with developmental 

disabilities and their families participate in the design of and have access to needed 

community services individualized supports, and other forms of assistance that 

promote self-determination, independence, productivity, and integration and 

inclusion in all facets of community life.  First Year Target: 1 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

Individuals with disabilities, family members and professionals will participate in 

an event program where they will receive training or updates on current services. 

People with disabilities, family members and professionals will be engaged in 

active advocacy by meeting with state level policymakers. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance.) 

 

By 2021, the number of organizations who support the event with financial 

contributions will grow to 10, with a focus on long term sustainability of an annual 

advocacy event without over-reliance on Council funds. 

 

RESOURCES TO BE INVESTED: 

   2017  2018  2019  2020  2021 

*Federal                 $38,000 $38,000 $38,000 $38,000 $38,000 

Matching Funds: $12,666 $12,666 $12,666 $12,666 $12,666 

                               $50,666 $50,666 $50,666 $50,666 $50,666 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive, etc. 
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This project will follow the federal fiscal year calendar.  

 

GRANTEE: 

 

To be determined 
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DD LEAD  

(LEGISLATIVE EDUCATION & ADVOCACY DEVELOPMENT)  

GRANT 
 

 

42 USC 15025 (c)(5)(I) COALITION DEVELOPMENT AND CITIZEN 

PARTICIPATION - The Council may support and conduct activities to educate the 

public about the capabilities, preferences, and needs of individuals with 

developmental disabilities and their families and to develop and support coalitions 

that support the policy agenda of the Council, including training in self-advocacy, 

education of policymakers and citizen leadership skills. 

 
 

GOAL:  

Ohioans with disabilities have a united, diversified voice that is recognized and 

respected by elected officials, stakeholders, policy makers and people with 

disabilities and their families. 

 

OBJECTIVE AND IMPACT OF PROJECT:  

 

To improve the coordination of public policy advocacy activities of Council 

through strategic planning, training, and message development for use by existing 

and developing advocacy organizations.  

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

 

In the past, the Council has supported grassroots advocacy training and 

development at state and local levels with mixed success. This model provided 

direct funding to multiple independent agencies and organizations to provide their 

own public policy training and advocacy development with guidance and support 

from Council.  

 

In 2008, Council participated in an Organizational Review and Program Audit, 

which included recommendations for Council to take steps to improve its 

frequency and quality of communications with the public and strengthen its public 

policy presence.  

 

To improve public perceptions of Council and its mission and goals at the 

community and public policy level, Council will undertake a different approach to 
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advocacy development, support and training. The DD LEAD (Legislative 

Education & Advocacy Development) Grant will serve as a resource to disability 

agencies and organizations in Ohio. The recipient of this award will serve in a 

training role to support existing advocacy organizations in the development of 

unified policy initiatives. 

 

The role of the grant is to provide consultation, guidance and training to existing 

organizations and advocacy groups. This project is not intended to develop an 

advocacy organization of the Council, but rather to support existing organizations 

in the development, strengthening and coordination of their advocates on specific 

policy initiatives identified by Council via the Data and Policy Research Grant.  

 

The DD LEAD Grantee is prohibited from communicating directly with 

policymakers related to the advocacy positions created or developed by the grant 

or Council.  

 

KEY ACTIVITIES:  

 

The DD LEAD Grant will work in conjunction with two other Public Policy grants 

to provide a comprehensive approach to identifying key areas where systems 

change and capacity building can be achieved through the following activities: 

 Develop advocacy strategies and materials for Council and its partners 

related to issues specified in the release of reports provided by the Data and 

Policy Research Grant.  Materials should include talking points for use and 

inclusion in collaborating organization’s action alerts or calls for action, 

press releases, sample white papers or media messages.   

 Provide support to the Legislative Advocacy Day Coordinator Grant of 

Council by helping to create an agenda or policy message that should be 

included in the event. Special emphasis should be given to any system 

change or capacity building outcome that is already supported by the release 

of a report or policy brief of the Data and Policy Research Grant. 

 

OUTPUTS:   

 

IFA 1.1 – The # of people with developmental disabilities who participated in 

Council supported activities designed to increase their knowledge of how to take 

part in decisions that affect their lives, the lives of others, and/or systems.  First 

Year Target: 200 
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IFA 1.2 – The number of family members who participated in Council supported 

activities designed to increase their knowledge of how to take part in decisions that 

affect the family, the lives of others, and/or systems. First Year Target: 200 

IFA 2.1 – After participation in Council supported activities, the percent of people 

with developmental disabilities who report increasing their advocacy as a result of 

Council work. First Year Target: 50% 

IFA 2.2 – After participation in Council supported activities, the percent of family 

members who report increasing their advocacy as a result of Council work. First 

Year Target: 75% 

IFA 2.2.4 – The percent of people who are participating now in advocacy 

activities. First Year Target: 55% 

SC 1 – The number of Council efforts to transform fragmented approaches into a 

coordinated and effective system that assures individuals with developmental 

disabilities and their families participate in the design of and have access to needed 

community services individualized supports, and other forms of assistance that 

promote self-determination, independence, productivity, and integration and 

inclusion in all facets of community life. First Year Target: No less than 4  

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

Individuals with disabilities, family members and professionals will gain an 

understanding of the state legislative process, including how a bill becomes a law, 

how to contact a state representative and a state senator, how to tell a personal 

story, how to testify, and how to gain media attention to an issue. 

People with disabilities, family members and professionals will be engaged in 

active advocacy on local, state or federal issues that impact them personally. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance.) 

 

Council initiatives will be recognized and acknowledged by individuals with 

disabilities, family members, professionals and policymakers as effective and 

prudent systems change activities. 

By 2021, at least 5 advocates from each state legislative district will have 

participated in active advocacy on behalf of a Council initiative.  
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RESOURCES TO BE INVESTED: 

 

   2017  2018  2019  2020  2021 

*Federal                 $40,000 $40,000 $40,000 $40,000 $40,000 

Matching Funds: $13,333 $13,333 $13,333 $13,333 $13,333 

                               $53,333 $53,333 $53,333 $53,333 $53,333 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive, etc. 

 

GRANTEE: 

 

To be determined 
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EMPLOYER ENGAGEMENT 
 

 

PUBLIC LAW 106-402-Oct 30, 2000 Section 125 

E. SUPPORTING AND EDUCATING COMMUNITIES. – The Council may 

support and conduct activities to assist neighborhoods and communities to respond 

positively to individuals with developmental disabilities and their families.  

 
 

GOAL:  

 

People with disabilities and their families will have increased access to services 

and supports that promote: leadership, accessibility, respect, safety, independence, 

outreach, equality, inclusion, health, work opportunities and community. 

 

OBJECTIVE AND IMPACT OF PROJECT:  

 

Two (2) best practices will be supported providing an increase in the number of 

employers hiring people with developmental disabilities due to an increase in 

awareness and capacity building.  

  
BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

 

“Hiring people with disabilities is good for your bottom line. According to 

research, 92% of the American public view companies that hire people with 

disabilities more favorably than those who do not. And, 87% of the public would 

prefer to give their business to companies that hire people with disabilities. 

 

Employing people with disabilities helps generate revenues by allowing employers 

to tap into the disability market, build brand loyalty and trust, and create new 

products and services. 

Creating an inclusive workplace can reduce turnover costs as people with 

disabilities tend to keep their jobs longer (62% of employees with a disability have 

been at the same job three years or longer); employees with disabilities have the 

same or better absentee and sick rates as non-disabled employees. Industry reports 

consistently rate workers with disabilities as average or above average in 

performance, quality and quantity of work, flexibility to demands, attendance and 

safety.” 
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Employing People with Intellectual and Developmental Disabilities: A Report by the Institute for Corporate 

Productivity (i4cp) 

Disability: Dispelling the Myths, How People with Disabilities Can Meet Employer Needs  

 

Research has shown that it is good for business to hire people with disabilities.  

However, many employers are not aware of this often untapped resource or how to 

effectively recruit, retain and advance people with disabilities. In addition, service 

providers are often not skilled in working with employers and providing the 

support employers need to effectively accommodate an employee with a disability 

or to overcome perceived obstacles. 

 

Ohio has seen a commitment from state policymakers to ensure individuals with 

developmental disabilities have greater opportunities to employment and 

advancement of their careers. Individuals can use their strengths and talents in 

order to increase their economic wealth, have a sense of accomplishment and 

create their own social identity.  Employer engagement is essential to furthering 

this progress. 

 

The Ohio Developmental Disabilities Council (ODDC) will fund a project to 

increase and improve employer engagement to increase competitive employment 

opportunities for Ohioans with disabilities. ODDC will support activities that build 

capacity and systemic change through outreach, training, research, technical 

assistance, supporting and educating communities, interagency collaboration and 

coordination, demonstration of new approaches, informing policymakers and 

eliminating barriers, and system design and redesign. 

 

ODDC will provide funding as outlined below for each year of the project. Please 

note this is potentially a five-year project with increased funding in the final two 

years of the project. Proposals should address each year of the project and whether 

the increase in funding will be used. Proposals should address, if necessary: 

transportation, accessibility, use of technology, replication, sustainability, if the 

project reaches entire state or a specific region, cross-disability and cultural 

diversity.  

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Develop a strategy to engage employers 

 Increase the knowledge of employers and service providers 

 

OUTPUTS:   

 

http://www.ohioemploymentfirst.org/up_doc/Employing_People_With_Intellectual_and_Developmental_Disabilities.pdf
http://www.ohioemploymentfirst.org/up_doc/Employing_People_With_Intellectual_and_Developmental_Disabilities.pdf
http://www.ohioemploymentfirst.org/up_doc/Disability_Business_Case.pdf
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IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

 

SC 1.3.1 - The number of promising practices created. Target: 2 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

There is an increase in employer engagement in Ohio leading to competitive 

employment for individuals with developmental disabilities. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

More Ohioans with developmental disabilities are competitively employed. 

 

RESOURCES TO BE INVESTED: 

 

             2017, 2018, 2019                      2020, 2021 

*Federal                             $65,000.00                        $105,000.00 

Matching Funds:   $21,666.67                          $35,000.00 

                                                $86,666.67                        $140,000.00 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive 

 

GRANTEE: 

 

TBD 
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EMPOWERING SELF-ADVOCATES 

 

PUBLIC LAW 106-402-OCT. 30, 2000 – 114 STAT. 1680 

(I) COALITION DEVELOPMENT AND CITIZEN PARTICIPATION.—The 

Council may support and conduct activities to educate the public about the 

capabilities, preferences, and needs of individuals with developmental disabilities 

and their families and to develop and support coalitions that support the policy 

agenda of the Council, including training in self-advocacy, education of 

policymakers, and citizen leadership skills. 

 

GOAL:  

 

Ohioans with developmental disabilities will have an increased united, diversified 

voice that is recognized and respected by elected official, stakeholders, policy 

makers, and people with developmental disabilities and their families. 

 

OBJECTIVE AND IMPACT OF PROJECT:   

 
Two hundred (200) self-advocate leaders with developmental disabilities will be 

empowered through skill development and opportunities to be effective leaders.   

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

 
The DD Act, as reauthorized, includes a requirement that every Developmental 

Disabilities Council address these three areas: 

(I) Establish or strengthen a program for the direct funding of a State 

self-advocacy organization led by individuals with developmental 

disabilities; 

(II) Support opportunities for individuals with developmental disabilities 

who are considered leaders to provide leadership training to 

individuals with developmental disabilities who may become leaders; 

and 

(III) Support and expand participation of individuals with developmental 

disabilities in cross-disability and culturally diverse leadership. 

 

In order to meet this requirement, Ohio DD Council will: 

 Fund projects that meet the requirements of the DD Act, as stated above, 

and/or promote self-advocacy in Ohio, provide and increase opportunities 
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for individuals with developmental disabilities to become effective leaders, 

and develop and increase skill development for future leaders in Ohio.   

 Activities ODDC will support can include but are not limited to:  a 

statewide/ regional self-advocacy organization led by people with 

developmental disabilities, training provided by self-advocates to future 

leaders; increasing and improving county board of DD self-advocacy efforts; 

mentoring and increasing self-advocacy in poverty areas; leadership training 

for youth and/or families; and increasing legislative internship opportunities 

in Ohio. 

 Support activities that build capacity and systemic change through outreach, 

training, research, technical assistance, supporting and education 

communities, interagency collaboration and coordination, demonstration of 

new approaches, informing policymakers, and system design and redesign. 

 

Several projects may be selected for funding.  ODDC will provide funding for 

$10,000-$50,000 per project each year. Proposals should address, if necessary: 

transportation, accessibility, use of technology, replication, sustainability, if the 

project reaches entire state or a specific region, cross-disability and cultural 

diversity.  

 

KEY ACTIVITIES: (Include but are not limited to the following)  

 

 Identify self-advocate leaders 

 Provide leadership opportunities 

 Increase self-advocacy skills 

 

OUTPUTS:   

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

IFA 1.1 The number of people with developmental disabilities who participated in 

council supported activities designed to increase their knowledge of how to take 

part in decisions that affect their lives, the lives of others, and/or systems. Target:  

200 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 
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Individuals with developmental disabilities and their families have improved self- 

advocacy skills and knowledge. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

Individuals with developmental disabilities and their families are effective self-

advocates and leaders in their communities. 

 

RESOURCES TO BE INVESTED: 

 

*Federal                           $103,000.00 (Total of all funded projects) 

Matching Funds:  $ 34,333.33 

                                         $134,333.33 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive 

 

GRANTEE: 

 

To be determined 
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FAMILY SUPPORT IN EARLY INTERVENTION 

 

PUBLIC LAW 106-402-OCT. 30, 2000 – 114 STAT. 1705 

DEMONSTRATION OF NEW APPROACHES TO SERVICES AND 

SUPPORTS.- 

(I) IN GENERAL – The Council may support and conduct, on a time-limited basis, 

activities to demonstrate new approaches to serving individuals with 

developmental disabilities that are a part of an overall strategy for systemic change. 

The strategy may involve the education of policy makers and the public about how 

to deliver effectively, to individuals with developmental disabilities and their 

families, services supports and assistance that contribute to the achievement of the 

purpose of this subtitle. 

 

GOAL:  

 

People with disabilities and their families will have increased access to services 

and supports that promote: leadership, accessibility, respect, safety, independence, 

outreach, equality, inclusion, health, work opportunities and community. 

 

OBJECTIVE AND IMPACT OF PROJECT:   

 
By the end of the first year, assist no less than 10 state and local early intervention 

leaders with the development of a comprehensive system of family support as part 

of Evidence Based Early Intervention (EBEI) services.   

  
BACKGROUND, RATIONALE AND SCOPE OF PROJECT:   

 

Since 2010, the Ohio Council has supported system change in the use of evidence 

based early intervention (EBEI) practice for the Ohio Help Me Grow (HMG)/ Part 

C. At present 53 of 88 counties have implemented EBEI with many moving from 

center-based programs to providing services in natural environments. Despite the 

successes brought about by this work, many programs are still struggling with 

family centered practices and parent-to-parent relationships. EI program 

professionals and families are looking for solutions. 

 

In addition, the need for increased family support has been recognized by the 2013 

Department of Developmental Disabilities Strategic Planning Leadership Group 

who benchmarked the need for further development of this strategy. Family 
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Support is a requirement of the Federal and state regulations for IDEA/ Part C and 

the 2010 “Future Directions for Ohio’s Part C/Early Intervention Program.” 

Recommendation E of the report reads “Given the importance of supporting 

families in raising their children with disabilities, Ohio’s Part C/ EI system must 

assure family support services and the availability of family-to-family support 

statewide through the Family Information Network (FIN) Ohio.” 

 

To this end, Council will fund a project that will increase Family Support for 

families of children with disabilities through activities that build capacity and 

systemic change through outreach, training, research, technical assistance, 

supporting and educating communities, interagency collaboration and 

coordination, demonstration of new approaches, informing policymakers, system 

design and redesign. 

 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Research and develop a common operational definition of Family Support 

that can be adopted by local and state providers of Evidence Based Early 

Intervention services.  

 Increase the use of family centered evidence based best practices. 

 Provide education and facilitation of family support best practice to effect 

system change and family centered policy.  

 Collaborate on a statewide process to facilitate family-to-family connections. 

 Increase measurable family driven outcomes on the Individual Family 

Service Plan (IFSP) 

 Increase family driven applications of technology to increase the use of 

family support practice in the delivery of Evidence Based Early Intervention 

services. 

 Collect and report data that verifies increased application of family support 

services including culturally diverse families. 

 

OUTPUTS:   

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

SC 1 - The number of Council efforts to transform fragmented approaches into a 

coordinated and effective system that assures individuals with developmental 

disabilities and their families participate in the decision of and have access to 
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needed community services, individualized supports and other forms of assistance 

that promote self-determination, independence, productivity, and integration and 

inclusion in all facets of community life. Target: 10 

 

SC 1.3.1 - The number of new promising practices created. Target: 10 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

Children with developmental disabilities and their families have improved family 

centered based support services in early intervention. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

A system of Family Support becomes a fundamental part of Evidence Based Early 

Intervention service delivery in Ohio. 

 

RESOURCES TO BE INVESTED: 

 

*Federal                             $100,000.00  

Matching Funds:   $  33,333.34 

                                                 $133,333.34 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive 

 

GRANTEE: 

 

To be determined 
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HASHTAG SUPPORT FOR AGING CAREGIVERS# 
 

 

 

SEC.121.PURPOSE. [42 USC 15021] 

The purpose of this subtitle is to provide for allotments to support State Councils 

on Developmental Disabilities (referred to individually in this subtitle as a 

“Council”) in each State to— 

1. Engage in advocacy, capacity building, and systemic change activities that are 

consistent with the purpose described in Section 101(b) and the policy described in 

Section 101(c); and 

2. Contribute to a coordinated, consumer-and family –centered, consumer- and 

family-directed, comprehensive system of community services, individualized 

supports, and other forms of assistance that enable individuals with developmental 

disabilities to exercise self-determination, be independent, be productive, and be 

integrated and included in all facets of community life.  
 

 

GOAL: 

 

People with disabilities and their families will have increased access to services 

and supports that promote: leadership, accessibility, respect, safety, independence, 

outreach, equality, inclusion, health, work opportunities and community. 

 

OBJECTIVE AND IMPACT OF PROJECT: 

 

By the end of year two, at least 50 aging caregivers who support people with 

disabilities will have increased access to information that will assist them to find 

services and supports that provides relief. 

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT: 

 

The measure of compassion of a society is measured in the care it provides for its 

most vulnerable citizens-persons with disabilities and the frail elderly. America has 

a long history of providing this care through Informal Caregiving, unpaid care 

provided voluntarily, by family members, friends and compassionate citizens. 

Over 83,000 or 92% of those identified by the Department of Developmental 

Disabilities (DODD) are served by our 88 County Boards of DD in their respective 

communities.  Of those 83,000 children and adults, 62,100 or 75% are residing at 

home with their families, many with aging care givers who face significant 
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challenges in their continuing care and who lack options for the availability of 

needed housing and support services! 

 

Studies show that as caregiver age increases, they must address their own 

increasing needs in addition to those of the individual with DD (Lakin, 1998). 

Given the increased needs of caregivers themselves as they age, one could reason 

that the primary future unmet needs of individuals with older caregivers would be 

higher compared to those with younger CAREGIVER. (ODDC’s Waiting List 

Report) Heller et al., (1997) notes that greater support from an adult child to a 

caregiver reduces caregiver burden. Others have documented that adult children 

provide considerable support and assistance to their aging relatives (Rossi & Rossi, 

1990). 

 

In ODDC’s Waiting List Report respondents with younger caregivers selected 

“Something to do during the day” as the highest primary unmet need compared to 

respondents with older caregiver who selected “Transportation” as the highest 

primary unmet need. It also denoted Question 13 of the survey asked respondents 

how much longer their caregivers would be able to care for them.   The report 

shows that a majority, 79%, believed they would be able to provide care for the 

individual for an additional 5 or more years from the date of the survey. The 

question, however, does not indicate if the primary caregiver may need at least 

some help in the future in order to continue to take care of their individual with 

DD. 

 

In the Brief supported by ODDC and others from the Ohio Family Support Council 

on behalf of families with children with disabilities it states the following: 

 More than one in five adults, in excess of 44 million Americans, provide 

care to a loved one, friend or neighbor. American businesses lose between 

$17.1 and $33.6 billion annually in lost productivity costs due to family 

members providing informal supports.1 

 Taxpayers pay for unsupported caregivers in increased health care costs, less 

revenue from those who are underemployed or unemployed, and the high 

emotional and financial costs of institutionalization when care at home is not 

possible Council encourages collaboration with American Association of 

Retired Persons (AARP). 
 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Collection of data 

 Implementation of Advisory Committee 
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 Provide educational sessions for aging caregivers 

 Inform Policy makers/impact legislation 

 Product Development 

 Cross training between aging and developmental disabilities networks 

 

OUTPUTS: 

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

SC 1.3.6 – The number of best practices supported through Council activities.  

Target: 3 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

 Increased knowledge of what is available for aging caregivers Ohio. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

 By December 2018 there will be at least 10 advocacy groups engaged in 

advocating for increased support for aging caregivers that creates systems 

change. 

 

RESOURCES TO BE INVESTED: 

 

Federal                        $50,000.00 

Match                            16,666.66 

                                    $66,666.66    

                          

FUNDING TYPE: 

 

Competitive  

 

GRANTEE: 

 

To be determined 
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HEALTHY LIFESTYLES FOR PEOPLE WITH DISABILITIES 

 

PUBLIC LAW 106-402-OCT. 30, 2000 – 114 STAT. 1705 

The Council may support and conduct activities to enhance coordination of 

services with- (iii) other groups interested in advocacy, capacity building, and 

systemic change activities to benefit individuals with disabilities.  

 

 

GOAL:  

 

People with disabilities and their families will have increased access to services 

and supports that promote: leadership, accessibility, respect, safety, independence, 

outreach, equality, inclusion, health, work opportunities and community. 

 

OBJECTIVE AND IMPACT OF PROJECT:   

 
By the end of each fiscal year, identify and support participation in inclusive 

activities that promote healthy habits for a minimum of 100 people with disabilities 

of all ages.   
 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT:  

 

Eliminating disparities between persons with and without disabilities was given a 

focus in Healthy People 2010 (US Department of Health and Human Services) as a 

preventable outcome of disease or illness. However, despite a number of efforts, 

persons with disabilities continue to face significant health disparities. 

Approximately 39% of adults with disabilities in the United States reported 

experiencing fair to poor health based on a 5-level health status question, compared 

with fewer than 9% of adults without disabilities.  National obesity rates for 

children with disabilities in the United States are approximately 38% higher than 

for children without disabilities. 

 

According to the Centers for Disease Control and Prevention (CDC), there are 

many challenges facing people with disabilities in maintaining healthy lifestyles. 

People with disabilities can find it more difficult to eat healthy, control their 

weight, and be physically active. This might be due to: 

 A lack of healthy food choices. 

 Difficulty with chewing or swallowing food, or its taste or texture. 
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 Medications that can contribute to weight gain, weight loss, and changes in 

appetite. 

 Physical limitations that can reduce a person’s ability to exercise. 

 Pain. 

 A lack of energy. 

 A lack of accessible environments (for example, sidewalks, parks, and 

exercise equipment) that can enable exercise. 

 A lack of resources (for example, money, transportation and social support 

from family, friends, neighbors, and community members).  

 

Ohioans with developmental disabilities need healthy lifestyle programs for the 

same reasons anyone else does—to stay well, active, and a part of the community. 

Having a disability does not mean a person is not healthy or that he or she cannot 

be healthy.  Having the tools and information to make healthy choices and 

knowing how to prevent illness is an essential part of life for those is the DD 

community. 

 

To this end, the Ohio Council will fund healthy lifestyle project that builds 

capacity and systemic change through outreach, training, technical assistance, 

supporting and educating communities, interagency collaboration and 

coordination, demonstration of new approaches, informing policymakers, system 

design and redesign. 

 

KEY ACTIVITIES: (Include but are not limited to the following 

 

 Identify barriers and successes to healthy living  

 Provide education in living emotionally and physically healthy lives 

 Provide increased opportunities for participation in healthy lifestyle 

integrated activities 

 Collect data to support improvements to healthy habits for individuals with 

developmental disabilities and their families/caregivers 

 Inform policymakers to influence system change and redesign 

 

OUTPUTS:   

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity.  
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IFA 1.1 - The number of people with developmental disabilities who participated 

in Council supported activities designed to increase their knowledge of how to take 

part in decisions that affect their lives, the lives of others, and/ or systems. Target: 

100. 

IFA 3.1 - The percent of people with developmental disabilities satisfied with a 

project activity. Target: 90% 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

Individuals with developmental disabilities and their families have increased 

knowledge and choices to succeed in living healthy lives. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

Individuals with developmental disabilities and their families will be successful in 

achieving overall improved health throughout their lives.  

 

RESOURCES TO BE INVESTED: 

 

*Federal                             $103,000.00 

Matching Funds:    $ 34,333.33 

                                                 $134,333.33 

 

*Continued funding will be contingent upon the availability of funds. 

 

FUNDING METHOD: 

 

Competitive 

 

GRANTEE: 

 

To be determined 
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MAXIMIZING RESOURCES AND CHANGING PUBLIC 

POLICY FOR HOUSING FOR ADULTS WITH DISABILITIES 
 

 

PUBLIC LAW 106-402 – OCT. 30, 2000 – 114 STAT. 1705 

DEMONSTRATION OF NEW APPROACHES TO SERVICES AND 

SUPPORTS - 

 (i) IN GENERAL - The Council may support and conduct, on a time-limited 

basis, activities to demonstrate new approaches to serving individuals with 

developmental disabilities that are a part of an overall strategy for systemic change. 

The strategy may involve the education of policymakers and the public about how 

to deliver effectively, to individuals with developmental disabilities and their 

families, services, supports, and assistance that contribute to the achievement of 

the purpose of this subtitle. 

 

 

GOAL: 

 

Communities of acceptance will be created so that universal inclusion is realized 

where people with developmental disabilities in unserved/underserved areas live, 

work, and play. 

 

OBJECTIVE AND IMPACT OF PROJECT: 

 

By year two of the project, Council will have 6 best practices that will increased 

knowledge and awareness of critical housing policy to be resolved among housing 

stakeholders and empowered people with disabilities and their families to obtain 

affordable, safe, decent and accessible housing. 

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT: 

 

Accessible, affordable housing is essential for people with disabilities to live 

independently in their communities. During the last 5 years Council’s Housing 

grantee has learned the following: 

 

 In Ohio, it is estimated that there are in excess of 300,000 individuals with 

“severe disabilities” (physical, cognitive, intellectual, mental or 

developmental).  The state Department of Developmental Disabilities 

(DODD) has identified approximately 90,300 individuals. Ohio has over 
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7,000 individuals who reside in institutions, nursing homes and various 

residential care facilities. Efforts are underway to transition many out of 

facilities, back to their respective communities. 

 

 Over 83,000 or 92% of those identified by DODD are served by our 88 

County Boards of DD in their respective communities.  Of those 83,000 

children and adults, 62,100 or 75% are residing at home with their families, 

many with aging care givers who face significant challenges in their 

continuing care and who lack options for the availability of needed housing 

and support services! 

 

 According to a national study (TAC) 95% of all citizens in Ohio with 

developmental disabilities have incomes at or below 30% of the area 

medium income level! Further, it would take 118% of their total SSI (their 

entire income) to find a decent affordable place to live! They are simply 

priced out of the affordable housing market! 

 

 Our recent studies have demonstrated that as many as 22,000-25,000 

individuals who are income/disability eligible to receive HUD Section 8 

Rental Vouchers are not even on the local housing authority waiting lists. 

They literally have no hope of even being included, given the long waiting 

lists. Please note, that if individuals are not on the waiting lists, there is no 

way for them to be recognized by HUD as being in need! 

 

 Under the state’s current Consolidated Planning, Council’s housing project 

challenged local PHA’s, regional, county and entitlement community's 

Consolidated Planning events, in an effort to expand the availability of 

decent, safe, affordable, accessible rental properties, they cited directives 

from the Department of Development’s office that limited funding access to 

entities or development projects that do not serve people we represent. For 

example, the current “Eligible Project Categories with Respective Activities 

Sources” limit the development of new construction funding to “Habitat for 

Humanity” projects only. There is no requirement, consideration or 

availability of these desperately needed funds to projects that provide 

construction and subsequently availability to people with disabilities who are 

extremely poor. Furthermore, there is no consideration for critical “Tenant-

Based Rental Assistance” payments, which are designed to provide rental 

parity, similar to Section 8 Home Choice Vouchers, for citizens who are 

extremely poor. We currently estimate that approximately 22,000-25,000 

individuals with disabilities, at or below 18% of AMI are not even on the 
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PHA waiting lists (and therefore not included in HUDs planning process as 

“unmet needs”) due to the extended waiting lists at all local levels. 

 

 Communities in general lack affordable, accessible rental units for people 

with disabilities. This includes units for elderly citizens, veterans with 

disabilities and people with other physical limitations (citizens with spinal 

cord injuries, sensory impairments, cerebral palsy, head injuries and others 

citizens with developmental disabilities). In one major metropolitan 

community where the Public Housing Authorities (PHA) is required by 

federal law to maintain the availability of 5% of their inventory in 

compliance with 504, Fair Housing and ADA, they have less than 2.5% of 

their units in compliance. This is a major issue that needs to be addressed 

during the next 5 years. 

 

 New Rules 5123:1-1-XX- Community Capital assistance (CCA) funds for 

the acquisition of licensed residential facility are in direct opposition to 

efforts by most County Boards of DD to develop housing separately from 

those who provide support services. 

This proposal change the current use of CCA funding from one that supports 

the development of community based, scattered sites by local non-profit 

housing corporations that provide small (2-3) person settings throughout our 

communities to one that encourages the development of licensed facilities 

owned by providers.  Most, if not all, of the effects of the new CCA proposal 

will be in direct violation of the new CMS Rules, 1) Licensed homes owned 

and operated by providers, who also provide services to individuals in that 

home, will constitute a "conflict of interest" under the new CMS Rule.   

 

In Summary critical factors affecting the future of housing include but is not 

limited to the following: 

 

• Need to recognize true cost of community housing 

• Critical need to continue the separation of housing from supports (currently being    

  challenged) 

• Segregated housing is slated for elimination. 

• Lack of subsidies is the number one issue. 

• All housing costs money and someone has to pay. 

 

Additional Disparity: In Racial and Ethnic Disparities in Ohio Mortgage Lending 

by JEFFREY D. DILLMANCARRIE BENDER PLEASANTS DAVID M. 
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BROWN (November 2006) The results of the analysis of mortgage lending 

presented in this report show a disturbing pattern: 

African Americans were denied mortgage loans at greatly disproportionate rates 

compared to whites and, when they obtained such loans, they wound up receiving 

high-cost loans much more often than whites. In addition, Hispanics/Latinos were 

denied mortgage loans and obtained high cost loans at greater rates than whites, 

although not at rates as high as African Americans. This data raises great concerns 

that African Americans and Hispanics/Latinos are not obtaining equal access to the 

mortgage lending market in Ohio compared to whites. 

 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Convene Statewide Housing Advisory Board 

 Collection of data 

 Provide educational sessions 

 Inform Policy makers/impact legislations 

 Meetings with stakeholders 

 Involvement of people with disabilities and family members in meaningful 

ways receiving stipends for their involvement 

 Push County Involvement in Consolidated Planning 

 Collaborative effort with 504/Fair Housing/ADA compliance with others 

impacted (Independent Living Centers, Self Determination, Veterans, 

Agency on Aging, etc.) to impact LIHTC/OHFA, etc. 

 Collaborative effort with State housing officials, local public housing 

authorities, county boards of Developmental Disabilities, Housing Urban 

Development (HUD), Ohio Department of Development (ODOD), Ohio 

Housing Finance Agency(OHFA), Department of Developmental 

Disabilities (DODD), and all interested parties 

 Housing Summits 

 Demonstration projects 

 Newsletter articles 

 

OUTPUTS: 

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

SC 1.1.1 - The number of policies and/or procedures created or changed.  Target: 3 

SC 1.3.6 - The number of best practices supported through Council activities. 

Target: 3 
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SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps towards the ultimate outcome.) 

 

 Increased number of counties will be involved in Counties, state-wide 

systemic involvement in Consolidated Planning to provide local input of 

identify “unmet needs”. 

 Increased information regarding numbers/outcomes, history/dependency on 

Community Capital Assistance funds and critical changes in last 2 years. 

 Increase in the number of family members who are educated about ABLE 

Act, family trusts, Medicaid rules, subsidies, collaboration with nonprofit 

housing corporations, Ticket To Work, income limitations, connection to 

attorneys that know what they are doing. 

 

Increased knowledge on critical need for subsidies (as in Medicaid), 

implementation, interpretation of rules (family vs IGR) 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

 By December 2018, will have collaborated with state housing officials, local 

public housing authorities, county boards of DD and all interested parties in 

resolving at least 2 public policy issues that affect people with disabilities 

from obtaining affordable, safe, decent and accessible housing. 

 By December 2018, Qualified Application Process will recognize unmet 

needs and at least 2 demonstration projects will be created with a 3-5 year 

commitment to the effort. 

 By December 2018, project will have ccontinued collaborative effort with 

504/Fair Housing/ADA compliance with others impacted (Independent 

Living Centers, Self Determination, Veterans, Agency on Aging, etc.) to 

impact LIHTC/OHFA, etc. 

 

RESOURCES TO BE INVESTED: 

 

*Federal:        $100,000.00 

Matching Funds           33,333.33 

Total                         $133,333.33 

 

*Continued funding will be contingent upon the availability of funds. 
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FUNDING METHOD: 

 

Competitive Allocation 

 

GRANTEE: 

 

    To be determined 
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STRENGTHENING THE VOICES OF DIRECT SUPPORT 

PROFESSIONALS 
 

 

PUBLIC LAW 106-402 - OCT. 30, 2000 - 114 STAT. 1705 

The Council may support and conduct activities to enhance coordination of 

services with - 

(iii) Other groups interested in advocacy, capacity building, and systemic change 

activities to benefit individuals with disabilities. 

 

 

GOAL: 
 

People with disabilities and their families will have increased access to services 

and supports that promote: leadership, accessibility, respect, safety, independence, 

outreach, equality, inclusion, health, work opportunities and community. 

 

OBJECTIVE AND IMPACT OF PROJECT: 
 

By year two, over 800 Direct Support Professionals who support people with 

disabilities and their families will be provided information to improve support by 

encouraging a better trained, more respected, and more involved workforce. 

(Frontline Initiatives)  

 

BACKGROUND, RATIONALE AND SCOPE OF PROJECT: 

 

In response to the direct support workforce shortage, organizations in Ohio created 

a career path by building a DSP credentialing pathway - PATHS (Professional 

Achievement through Training & Education in Human Services). PATHS 

incorporates the Community Support Skills Standards, the NADSP Code of Ethics 

and the Minnesota Front Line Supervisor Standards. Participants work with a skills 

mentor as they complete training and prepare portfolios to document their skills. 

Voluntary credentials are earned at four levels: Registration level, Certificate of 

Initial Proficiency (CIP), Certificate of Advanced Proficiency (CAP), and the 

Certificate of Specialized Skill and Knowledge. The registration level is achieved 

upon submission of a complete application packet by employees in good standing 

after 320 hours of employment, and 40 hours of instruction. The CIP is earned by 

people who have completed the Registration level, who complete an additional 

1000 hours of experience, and 60 hours of related instruction, and who 

demonstrate mastery of CIP learner outcomes. The CAP can be earned by CIP 
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awardees who complete an additional 1680 hours of experience, 116 hours of 

related instruction, and who demonstrate mastery of CAP learner outcomes. 

Curricula has been developed for the CIP and CAP. 

 

The Ohio Developmental Disabilities Council has provided funds to support DSPs 

since 2001.In 2001, the Ohio Alliance for Direct Support Professionals (OADSP) 

was funded for 6 years to design a volunteer credentialing program for direct 

support professionals working with people with disabilities in collaboration with 

other disability organizations, especially the Ohio Department of Developmental 

Disabilities in a selected region of Ohio.  In 2007, Council funded the OADSP to 

engage in sustainability planning, so the PATHS credentialing program for direct 

support professionals will be sustained statewide through consumer and employer 

demand. In 2012 Council invested funds to directly benefit DSP to:  

 

 To attend conferences. 

 To create opportunities for networking. 

 Participate in webinars. 

 Receive funding for classroom training and/or on-line training. 

 

OADSP created DSP Council which meets in person at least 4 times per year in 

order to discuss issues facing DSPs, make recommendations for improved support 

systems for DSPs, plan learning tracks for DSPs at various conferences. There is 

also a newly formed DSP Summit. 

 

Disparity: The increased autonomy and responsibility placed on community DSPs 

and the relatively low compensation for people assuming those responsibilities 

within non-state agencies have affected the ability to recruit and retain people 

sufficiently able to contribute to the well-being of people with ID/DD through DSP 

work. Staff turnover among non-state community service agencies is consistently 

found to range from 50-75% per year or more, as compared with about 20-25% per 

year in state-operated services (Larson, Lakin & Hewitt, 2002). Compounding the 

problem of extremely high turnover rates is the increasing problem that recruitment 

represents. (Volume 14 • Number 2 • March 2003 Wages of Direct Support 

Professionals Serving Persons with Intellectual and Developmental Disabilities: A 

Survey of State Agencies and Private Residential Provider Trade Associations). 

 

In the Title III — Program for Direct Support Workers Who Assist 

Individuals with Developmental Disabilities SEC. 301. FINDINGS. [42 USC 

15111] 
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One of the findings of Congress was— 

 Individuals with developmental disabilities benefit from assistance from 

direct support workers who are well trained, and benefit from receiving 

services from professionals who have spent time as direct support workers. 

 

As a result, DSP voices should be strengthen to advocate for themselves as well as 

the people they support. 

 

KEY ACTIVITIES: (Include but are not limited to the following) 

 

 Collection of data 

 Provide educational sessions 

 Inform Policy makers/impact legislation 

 Conduct DSP Council 

 Implement DSP Summit 

 Conduct DSP Recognition Day 

 Provide Stipends for DSPs to engage in educational opportunities 

 Training in dual diagnosis 

 

OUTPUTS: 

 

IFA 2.2.10 - The percent of people satisfied with a project activity. 

IFA 2.2.11 - The percent of people who indicate their life is better because of a 

project activity. 

 

SHORT TERM OUTCOMES: (Initial changes in participants’ knowledge, 

attitudes and skills. These are necessary steps toward the ultimate outcome.) 

 

 Increased knowledge of what is available for DSPs in Ohio. 

 

LONG TERM OUTCOMES: (Desired changes or improvements in targeted 

behaviors and/or system performance) 

 

 By December 2018 1,000 Direct Support Professionals will have 

participated in some aspect of the DSP Program. 
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RESOURCES TO BE INVESTED: 

 

*Federal:   $25,000.00 

Matching Funds:       8,333.34 

Total:              $33,333.34  

 

*Continued funding is contingent upon successful completion of previous years’ 

activities and the availability of funds. 

 

FUNDING METHOD: 

 

To be determined 

 

GRANTEE: 

 

To be determined 
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In addition to completing the main objectives of a particular project, all grants of 

Council have minimum program requirements. These include requirements for all 

project activities to be accessible to people with disabilities, to actively seek 

participation in project activities from unserved or underserved communities, to 

include language that is respectful to people with disabilities (Person-First 

Language), and other requirements, such as periodic program and expense 

reporting and submission of continuation grant application materials. 

 

PERIODIC PROGRAM & EXPENSE REPORTS 

 

All grant projects of the Council are required to submit a periodic program and 

expense report. The number of reports and due date for reports depends on the 

amount of the grant award received from the Council. Generally, reports are due on 

the last business day of the month that follows the end of a completed project 

period. The following chart shows the funding amounts and appropriate project 

periods.  

 

  

Funding Amount 

(Federal) 

Period Length Due Date 

$15,999 or Less 12 Months Last Business Day of 13th 

Month 

$16,000 to $50,000 6 Months Last Business Day of 7th 

Month and 13th Month 

$50,001 and greater 3 Months Last Business Day of 4th 

Month, 7th Month, 10th 

Month, and 13th Month 

 

 

Program and expense reports are completed and submitted through the DD Suite. 

Users can access the reports through the Reports Module contained on the 

Dashboard (Note: Only users who have been assigned or added to a grant project 

will be able to gain access to the reports needed for that project).  

 

Program reports are based on the Outcomes, Activities and Performance Measures 

that applicants provided as part of their Work Plan during the grant application 

process. Each program report should include a general summary of the period’s 

major accomplishments or achievements or whether the project has experienced 

major barriers. Periodic reports that do not include a summary of the period’s 

performance will be returned to grantees for modifications.  
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Updates provided in a periodic report should be specific to that period and should 

be written so that someone who is not familiar with the project can understand the 

activities and performance of the grant. Grantees will need to maintain written 

documentation of all activities and performance measures that are reported in the 

program report. For example, if a grant cannot show documentation for how many 

individuals participated in a grant activity, those individuals should not be included 

in any counts provided through a performance measure. 

 

DUPLICATION: 

 

Duplication occurs when some-one or some-thing has been counted twice under 

the same performance measure (output) within a year. This is true even in cases 

where a project work plan has been structured to include the same performance 

measure under multiple objectives. For example, if a grant includes the same 

performance measure under Objectives 1 and 2 of a project, a person or thing that 

has been included under one objective cannot be counted again under the separate 

objective. This also applies to objectives in all project periods within a project 

year.  

 

Example: Project A plans to hold four trainings in a year. At the first training, the 

sign in sheet for Project A shows the following people attended the training: 

 

Name Address Are you paid with federal 

funds to participate in 

this project? 

Joe S. 123 High St., Akron N 

Karen Carpenter 1340 S. Main St., Canton N 

Holly Patterson  Y 

Jeff Johnson 450 E. 10th St., Cleveland N 

 

At a different training the following period, Project A collects the following names 

on their sign-in sheet: 

 

Name Address Are you paid with federal 

funds to participate in 

this project? 

Kevin Wallace 239 Lincoln St., 

Westerville 

N 



3 

Back to Index 

Joseph Smith 123 High St., Akron N 

Molly Johnson 450 E. 10th St., Cleveland N 

Cindy Smith 123 High St., Akron N 

 

Based on the two sign in sheets, the project would count four (4) participants in 

their training in the first period. However, the project would only count three (3) 

participants in their training in the second period because it is evident that Joe S. 

and Joseph Smith are the same person. 

 

Individuals who are paid with federal funds to participate in the project are allowed 

to be counted towards the output or performance measure. However, if the project 

is generating in-kind match through program participation, individuals who are 

paid with federal funds will need to be subtracted from the match calculation. 

 

It is up to each grantee to ensure they have not duplicated their performance 

measures. This is achieved through proper documentation. 

 

OUTREACH 

 

Federal law requires that Councils make an aggressive effort to demonstrate that 

projects are reaching the unserved or the underserved. The Ohio DD Council 

places great emphasis on this requirement and applicants and grantees who do not 

take proactive steps to ensure that project activities contain active efforts to include 

unserved or underserved populations will not succeed.  

 

The terms unserved and underserved include populations such as: 

 

 Individuals from racial and ethnic minority backgrounds; 

 Disadvantaged individuals; 

 Individuals with limited English proficiency; 

 Individuals from underserved geographic areas (rural or urban); and 

 Specific groups of individuals within the population of individuals with 

developmental disabilities, including individuals who require assistive 

technology in order to participate in and contribute to community life. 

 

It is not enough to classify people with disabilities as disadvantaged individuals. 

Grantees must be more targeted in their efforts, based on the above criteria. In this 

5-Year Plan, the Ohio DD Council is interested in how projects can provide, to the 

extent it is available, information on the status of individuals with developmental 
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disabilities from culturally and linguistically diverse backgrounds, including any 

information on disparities. 

 

To ensure that all projects include active efforts to reach the identified unserved or 

underserved community for their grant, applicants will be required to include a 

specific Objective and Activities related to their strategy to incorporate and include 

unserved or underserved communities. This requirement is in addition to the 

Outline question dedicated specifically to the project’s strategy to reach unserved 

or underserved communities, as follows: 

 

 Who are the unserved/underserved population(s) in your project area? 

 Identify the unserved/underserved population(s) you plan to serve. 

 Describe their needs and any barriers to service.  

 Describe the affirmative or proactive outreach activities you will perform. 

What are the expected outcomes?  

 List key community people/organizations you will work with to serve the 

unserved/underserved population(s).  

 What are your plans to sustain outreach activities? 

 How will you measure progress towards your outreach goals?  

 What process will you use to address unforeseen barriers? 

 To the extent possible, describe how this project will identify and report 

disparities among the populations you plan to serve, including, but not 

limited to, culturally and linguistically diverse backgrounds. 

 

The purpose of the questions is to provoke applicants to do critical thinking on 

which population is considered unserved or underserved in the project area and 

how best to collaborate with and include those individuals in project activities and 

outcomes. 

 

ACCESSBILITY 

 

All program activities of the Ohio DD Council are required to be accessible to 

people with disabilities. Accessibility is not limited to physical barriers, but can 

also be applied to communication, technology and cognition. For example, 

individuals who are deaf or hard of hearing may require different types of 

interpreters to assist them to participate in project activities (communication). It is 

helpful to ask individuals with disabilities what, if any, accommodations they need 

or prefer before assuming an accommodation will be satisfactory. 
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According to the Americans with Disabilities Act (ADA) National Network, Title 

III of the ADA recommends four priorities for barrier removal: 

 Priority 1 – Accessible approach and entrance 

 Priority 2 – Access to goods and services 

 Priority 3 – Access to public bathrooms 

 Priority 4 – Access to other items, such as water fountains 

 

Grantees are responsible for selecting sites or facilities that are in compliance with 

the ADA. Additionally, program activities need to be accessible, which could 

include alternative formats for materials to accommodate individuals who may be 

blind or vision impaired or to accommodate individuals who have a lower reading 

level.  

 

PERSON FIRST LANGUAGE: 

 

The Ohio DD Council follows the principles of Person First Language. Person 

First Language is a concept that encourages the focus of language to be based on 

the individual rather than on the disability. For example, many news reports will 

identify people with disabilities as a “disabled person” or “handicapped person”. 

Instead of placing the disability before the person, Person First Language 

encourages terms such as “person with a disability” or “individual with special 

needs”. In this way, the individual is the focus instead of their disability. 

 

Additionally, Person First Language emphasizes an individual’s abilities. For 

example, it would be more appropriate to say, “uses a wheelchair,” than it would 

be to say, “is confined to a wheelchair.” This is a positive approach to the language 

used to describe or discuss people with disabilities.  

 

The language we use shapes attitudes. Person First Language attempts to improve 

societal attitude of individuals with disabilities by emphasizing the individual and 

their abilities rather than focusing on their disabilities. Some other examples of 

Person First Language include: 

 

Use… Instead of… 

Congenital disability Birth defect 

Uses a wheelchair Wheelchair bound 

Has a disability Handicapped or 

disabled 

Deaf, hard of hearing Hearing impaired 
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Down Syndrome Mongol or Mongoloid 

Person of small/short 

stature 

Dwarf or midget 

Mental illness, or the 

specific diagnosis 

Crazy, maniac or 

lunatic 

Person with epilepsy epileptic 

 

 

CONTINUATION APPLICATIONS: 

 

Generally, grant projects are for multiple years. However, grant awards are only 

for a 12 month period of time. All grants that occur over multiple years will be 

required to submit a continuation application. Subject to the performance of the 

grant, the project may be discontinued, continued with conditions, or continued 

without conditions. 

 

The continuation application will consist of an updated Project Work Plan, Project 

Budget, and Budget Justification. In cases where a project’s scope and design may 

need to be altered, Council may require grantees to answer the Outline questions of 

the application again.  

 

The Executive Committee of Council will consider continuation applications. In 

addition to the continuation application itself, the committee will receive a report 

from the program and fiscal staff of the Council. The report provided by the staff 

of the Council examines the previous year’s progress towards goals and objectives, 

based on the information provided by grantees in their periodic reports and based 

on staff’s knowledge of the project. The report will also include an assessment of 

the current year’s proposal.  

 

Continuation applications may be subject to an external evaluation. The Ohio DD 

Council may opt to establish an external review team to evaluate the activities of 

the project and to make recommendations to the Council on whether the project is 

progressing as proposed and envisioned by the grantee and Council. Grantees will 

be notified if their continuation application will be submitted for external review 

and are strongly encouraged to work with Council and the external reviewer to 

ensure timely review of project activities. 
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PERFORMANCE MEASURES: 

 

Included as part of the State Plan Language for each project is a list of performance 

measures the Council has identified for the proposed project. These measures are 

goals that each project should plan to meet or exceed as a result of the program 

activities that are conducted.  

 

These are new performance measures for 2017-2021. The measures have been 

created by the Administration on Intellectual and Developmental Disabilities 

(AIDD). The Administration has federal oversight responsibilities for DD Act 

programs such as the Ohio Developmental Disabilities Council.  

 

Although each project includes goals that have been identified by the Council, 

applicants and grantees are encouraged to report actual measures. For example, if a 

project experiences growth in a particular measure that is not required for the grant 

project, the applicant should add the performance measure to their periodic report.  

 

To assist applicants and grantees, a complete list of performance measures, 

including their description and limited definitions are provided here. These 

measures have been prepared by AIDD.  

 

INDIVIDUAL and FAMILY ADVOCACY ANNUAL PERFORMANCE 

MEASURES 

 

IFA 1: Output Measures 

IFA 

1.1 

The number of people with developmental disabilities who participated 

in Council supported activities designed to increase their knowledge of 

how to take part in decisions that affect their lives, the lives of others, 

and/or systems 

IFA 

1.2

  

The number of family members who participated in Council supported in 

activities designed to increase their knowledge of how to take part in 

decisions that affect the family, the lives of others, and/or systems 

 

IFA 2: Outcome Measures 

IFA 

2.1   

After participation in Council supported activities, the percent of people 

with developmental disabilities who report increasing their advocacy as a 

result of Council work. 

IFA 

2.2   

After participation in Council supported activities, the percent of family 

members who report increasing their advocacy as a result of Council 

work. 
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IFA 2:   Sub-outcome measures: 

IFA 2 Individual and Family Advocacy Sub-outcome Measures  

IFA 

2.2.1 

The percent of people who are better able to say what they want or say 

what services and supports they want or say what is important to them 

 

IFA 

2.2.2 

The percent of people who are participating now in advocacy activities 

 

IFA 

2.2.3 

The percent of people who are on cross disability coalitions, policy 

boards, advisory boards, governing bodies and/or serving in leadership 

positions. 

 

 

IFA 3 The percent of people satisfied with a project activity 

IFA 3.1 The percent of people with developmental disabilities satisfied with a 

project activity 

IFA 3.2 The percent of family members satisfied with a project activity. 

 

SYSTEMS CHANGE ANNUAL PERFORMANCE MEASURES 

 

SC 1:  Output Measure  

The number of Council efforts to transform fragmented approaches into a 

coordinated and effective system that assures individuals with developmental 

disabilities and their families participate in the design of and have access to 

needed community services, individualized supports, and other forms of 

assistance that promote self-determination, independence, productivity, and 

integration and inclusion in all facets of community life. 

Notes:   

 Output measures are numbers that reflect Council efforts.  Data could 

include staff member efforts (activities) as well as sub-grantee efforts.   

 Systems change efforts are intended to be viewed as a continuum and 

could reflect community systems, statewide systems or one agency; 

systems from small to most broad.  

 

SC Sub-output measures 

SC 1.1 Policy and/or procedure changes 

SC 

1.1.1 

The number of policy and/or procedures created or changed.   

Definitions: 
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Policy:  A statement of how an organization or entity intends to conduct its 

services, actions, or business.  Policies provide a set of guiding principles to help 

with decision making. 

Procedure:  A description of how each policy will be put into action.  Procedures 

often outline who will do what; what steps will be taken, and which forms to use. 

Policy and/or procedure change:  A policy and/or procedure change reflects a 

course of action that has the potential to create or improve policies and/or 

procedures regarding services and supports that promote self-determination, 

independence, productivity, and integration and inclusion in all facets of 

community life. 

Change:  The act of making or becoming different 

Created:  To cause to come into being. 

 

SC 1.2 Statute or regulation changes 

SC 1.2.1 The number of statute and/or regulations created or changed  

Definitions:  

Statute:  A law or other enactment made by a legislature and expressed in a 

formal document. 

Regulation:  A rule or administrative code issued by governmental agencies at 

all levels, municipal, county, state, and federal.  Regulations are not laws, but 

have the force of law since they are adopted under authority granted by statutes. 

Statute and/or regulation change:  A law and/or rule or administrative code that 

has the potential to improve laws, rules, or administrative codes regarding 

services, supports, and other assistance that promote self-determination, 

independence, productivity, and integration and inclusion in all facets of 

community life. 

Change:  The act of making or becoming different  

Created:  To cause to come into being. 

 

 

SC 1.3 Promising and/or best practices 

  

SC 1.3.1 The number of promising practices created  

SC 1.3.2 The number of promising practices supported through Council 

activities  

SC 1.3.3 The number of best practices created  

SC 1.3.4 The number of best practices supported through Council activities 

Definitions: 
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Promising Practice:  a practice with an innovative approach that improves upon 

existing practice and positively impacts the area of practice. The practice should 

demonstrate a high degree of success and the possibility of replication in other 

agencies or settings, but has not been tested. 

Best Practice:  A technique or methodology that, through experience and 

research, has proven to reliably lead to a desired result. 

Created:  To cause to come into being. 

Supported:  Activities funded by the Council as based on the State Plan; 

Activities planned and funded by the Council as based on the State Plan.  

 

SC 1.4 Training/Education 

SC 1.4.1 The number of people trained or educated through Council systemic 

change initiatives 

Definition: 

Trained, or educated:  Training is an organized activity designed to give 

information and/or instructions to improve performance or help attain 

knowledge or skill; educated means to give information about something.  

This number would not include general public education (web-site hits, 

newspaper, social media, etc.) 

Note:  This number would reflect “others trained/educated”; it would not 

include people with DD or family member of people with DD – these numbers 

would be reported under IFA 1.1 and 1.2 

 

SC 1.5 Collaboration 

SC 1.5.1 The number of Council supported systems change activities with 

organizations actively involved. 

 

SC 2: Outcome Measures  

SC 
2.1 

The number of Council efforts that led to the improvement of best or 
promising practices, policies, procedures, statute or regulation changes. 
(sub-measures 2.1.1;  2.1.3) 

Note:  2.1 outcomes would be considered short-term or immediate. 

SC 
2.2 

The number of Council efforts that were implemented to transform 

fragmented approaches into a coordinated and effective system that 

assures individuals with developmental disabilities and their families 

participate in the design of and have access to needed community 

services, individualized supports, and other forms of assistance that 

promote self-determination, independence, productivity, and integration 



11 

Back to Index 

and inclusion in all facets of community life. (sub-measures 2.1.2;  

2.1.4) 

Note:  2.2 outcomes would be considered intermediate or long-term; a 
demonstration of what the Council has been working on that has been 
transformed (result of experience). 

 

Sub-outcome measures 

SC 2 Sub-outcome Measures   

SC 2.1.1 The number of policy, procedure, statute, or regulation changes 

improved as a result of systems change. 

Note:  Data could include statewide changes and local or organizational level 

changes. Improvement could be a result of the creation of, or a change to, a 

policy, procedure, statute, or regulation. 

SC 2.1.2 The number of policy, procedure, statute, or regulation changes 

implemented 

SC 2.1.3 The number of promising and/or best practices  improved as a 

result of systems change activities 

SC 2.1.4 The number of promising and/or best practices that were 

implemented 

Definitions  

Change:  The act of making or becoming different  

Created:  To cause to come into being. 

Implemented: To put into effect, put into action, put into practice, carry out, 

enact. 

Improved:  To make or become better, to raise to a more desirable condition, 

or quality. 
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MATCH 

 

Match is the contribution of the grantee towards the total project costs. This can 

include cash and in-kind contributions that could otherwise be charged to the grant. 

As a general rule, only those items eligible to be paid by the grant funds may be 

used to meet the match requirement.  

 

The amount of match required for a particular project can vary depending upon 

where the project activities will be performed. In most cases, grantee will be 

required to provide 25% of the total project costs as match. However, if project 

activities will be performed solely in a federally designated poverty county or 

counties, the match requirement will be reduced to 10% of the total project costs. 

Poverty counties are updated on an annual basis so you may want to contact 

Council fiscal staff for a current list.  

 

TYPES OF MATCH  

 

There are generally two types of match: cash and in-kind. 

 

1) Cash match includes cash spent on project-related costs. 

  

2) In-kind match includes, but is not limited to, the valuation of donated goods 

and services. "In-kind" is the value of something received or provided by an 

“outside” source that does not have a direct cost associated with it. For 

example, the value of a non-paid volunteer working on project-related 

activities could be used to comply with a match requirement. 

  

Federal funds cannot be used to match ODDC grant funds. Funds used to 

match an ODDC grant cannot be used as match for another federal grant.  

 

The source and amount of costs and/or the value of third-party in-kind 

contributions proposed by an applicant to meet a matching requirement must be 

identified in the application budget.  

 

BUDGET JUSTIFICATION 

 

The budget justification should clearly and specifically describe each cost element 

and how each item would support the achievement of proposed objectives. Include 

any equations/formulas used for applying pro-rated costs to the grant and an 

explanation of the details of the equation. Identify costs for which federal funds are   
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requested and those that will be provided by match. Federal funds are the ODDC 

grant funds for which the applicant is applying. Match funds are all other non-

ODDC and non-federal resources to be utilized for the grant. This includes all cash 

and non-cash (In-kind) contributions. 

 

Personnel with Fringe Benefits 

 

Provide the following information for each position identified on the budget: 

1) Name,  

2) Title,  

3) Time commitment, and 

4) A brief description of the duties and responsibilities as it relates to program 

goals and objectives 

 

 Fringe Benefits should be listed as a separate line item within this 

category. Provide a breakdown of the amounts and percentages that 

comprise fringe benefit costs such as health insurance, Federal Insurance 

Contributions Act (FICA) taxes, retirement insurance, taxes, etc. for each 

position. 

 

Personnel without Fringe Benefits 

 

Provide the following information for each position identified on the budget: 

1) Name,  

2) Title,  

3) Time commitment, and 

4) A brief description of the duties and responsibilities as it relates to program 

goals and objectives. 

 

Contracted/Subcontracted Services 

 

Professional services may be obtained from individuals who are not employees of 

the grantee. Provide the following information for each contract/subcontract: 

1) Name of contractor,  

2) Name of organization (if applicable), 

3) Nature of services to be rendered, 

4) Number of days of expected service, and 

5) Expected rate of compensation. 
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Space/Rental 

 

The cost of office space may include a proportionate share of the rental or lease of 

office space (including utilities, if included in the rent or lease). Additionally, costs 

associated with meeting rooms or conference space can be entered in this category. 

The justification must include any equation/formula used for determining amounts 

charged for office space. 

 

Travel 

 

List any travel costs including the mileage rate, number of miles, the reason for the 

travel, and the staff member completing the travel. Grantees may not pay travel-

related expenses in excess of current State of Ohio, Office of Budget and 

Management (OBM) travel rates. For more information on the OBM travel rules, 

please go to http://obm.ohio.gov/TravelRule/doc/Revised_TravelRule_2014-07-

01.pdf. Do not include contractor travel expenses in this category. Costs associated 

with contractor travel should be included in the contractual agreement. 

 

Supplies/Publications 

 

Costs of all expendable, tangible personal property with a per-unit cost of less than 

$1,000. This includes paper, pens, folders, binders, staples, etc. Specify general 

categories of supplies and their costs. Include any equation/formula used for 

determining amounts charged to supplies as well as any additional information that 

supports the amount requested. 

 

Other Direct Costs 

 

This is a category for all other allowable direct costs not elsewhere identified in the 

budget. Provide a description of items and any equation/formula used for 

determining amounts charged to this category.   

 

Any necessary equipment should be listed in this category. Equipment is defined as 

an article of nonexpendable, tangible personal property having a useful life of more 

than one year and a per-unit cost greater than $1,000. For each type of equipment 

requested, applicants must provide a description of the equipment, the cost per 

unit, the number of units, the total cost, and the plan for use of the equipment in the 

project.  

 

 

http://obm.ohio.gov/TravelRule/doc/Revised_TravelRule_2014-07-01.pdf
http://obm.ohio.gov/TravelRule/doc/Revised_TravelRule_2014-07-01.pdf
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Volunteer Services/Indirect Costs 

 

The value of any donation of “time,” provided by non-federal volunteers, to the 

grant, may be included in this category. Unpaid services provided by individuals 

must be valued at rates consistent with those paid for similar work in the 

applicant’s organization. If the applicant does not have similar work, the rates must 

be consistent with those ordinarily paid by other employers for similar work. 

Grantees must retain records documenting how the value of volunteer services was 

determined. Include any information that supports the rates used to determine 

volunteer contributions.  

 

Indirect costs represent the expenses of doing business that are not readily 

identified with a particular grant, but are necessary for the general operation of the 

organization and the conduct of activities it performs. An applicant must choose 

one of the following methods to claim indirect costs: 

 

1) Entities with a federally Negotiated Indirect Cost Rate (NICR) may elect to 

charge indirect costs in the Project Budget. A copy of the approved indirect 

cost rate agreement should be included with the application. 

 

2) Entities that have never received a NICR may elect to charge a de minimis 

rate of 10% of modified total direct costs (MTDC) in the Project Budget. 

MTDC means all direct salaries and wages, applicable fringe benefits, 

materials and supplies, services, travel, and sub-awards and sub-contracts up 

to the first $25,000 of each sub-award or sub-contract (regardless of the 

period of performance of the sub-awards and sub-contracts under the award). 

MTDC excludes equipment, capital expenditures, charges for patient care, 

rental costs, tuition remission, scholarships and fellowships, participant 

support costs and the portion of each sub-award and sub-contract in excess 

of $25,000. Expenditures included as indirect costs may not be duplicated 

elsewhere in the budget. 

 

For either method provide the calculation and any further explanation in the budget 

justification. 

 

THE COST PRINCIPLES  

 

Cost principles establish general standards for the allowability of costs, provide 

detailed guidance on the cost accounting treatment of costs as direct or indirect 
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costs, and set forth allowability principles for selected items of cost. Applicable 

cost principles can be found in 2 CFR 200, Subpart E, Uniform Administrative 

Requirements, Cost Principles, and Audit Requirements for federal awards. 

 

Grantees can use their own accounting systems, policies, and procedures to 

implement the cost principle requirements as long as the standards prescribed in 2 

CFR 200.302 for financial management systems are met.  

 

The cost principles address four tests in determining the allowability of costs. The 

tests are as follows:  

 

1) Reasonableness. A cost is reasonable if, in its nature or amount, it does not 

exceed that which would be incurred by a prudent person under the 

circumstances prevailing at the time the decision was made to incur the cost. 

The cost principles elaborate on this concept and address considerations 

such as whether the cost is of a type generally necessary for the 

organization’s operations or the grant’s performance, whether the recipient 

complied with its established organizational policies in incurring the cost or 

charge, and whether the individuals responsible for the expenditure acted 

with due prudence in carrying out their responsibilities to the Federal 

government and the public at large as well as to the organization.  

 

2) Allocability. A cost is allocable to a specific grant, function, department, or 

other component, known as a cost objective, if the goods or services 

involved are chargeable or assignable to that cost objective in accordance 

with the relative benefits received or other equitable relationship. A cost is 

allocable to a grant if it is incurred solely in order to advance work under the 

grant; it benefits both the grant and other work of the organization, including 

other grant-supported projects or programs; or it is necessary to the overall 

operation of the organization and is deemed to be assignable, at least in part, 

to the grant. 

 

3) Consistency. Recipients must be consistent in assigning costs to cost 

objectives. They must be treated consistently for all work of the organization 

under similar circumstances, regardless of the source of funding, so as to 

avoid duplicate charges.  

 

4) Conformance. This test of allowability—conformance with limitations and 

exclusions contained in the terms and conditions of award, including those 

in the cost principles—may vary by the type of activity, the type of recipient, 
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and other characteristics of individual awards. “Allowable Costs and 

Activities” below provides information common to most HHS grants and, 

where appropriate, specifies some of the distinctions if there is a different 

treatment based on the type of grant or recipient.  

 

These four tests apply regardless of whether the particular category of costs is one 

specified in the cost principles or one governed by other terms and conditions of an 

award. These tests also apply regardless of treatment as a direct cost or an indirect 

cost.  

 

The fact that a proposed cost is awarded as requested by an applicant does not 

indicate a determination of allowability. 

 

DIRECT COSTS  

Direct costs are costs that can be identified specifically with a particular award, 

project or program, service, or other organizational activity or that can be directly 

assigned to such an activity with a high degree of accuracy. Direct costs include, 

but are not limited to, salaries, travel, equipment, and supplies directly benefiting 

the grant-supported project or program.  

 

INDIRECT COSTS 

Indirect costs (also known as “facilities and administrative costs”) are costs 

incurred for common or joint objectives that cannot be identified specifically with 

a particular project, grant, or organizational activity. Facilities operation and 

maintenance costs and administrative expenses are examples of costs that usually 

are treated as indirect costs. The organization is responsible for presenting costs 

consistently and must not include costs associated with its indirect rate as direct 

costs. 

Some entities have a federally Negotiated Indirect Cost Rate (NICR). This is a rate 

that has been determined by a federal agency to be a fair representation of the 

proportion of an entity’s indirect costs each program should bear. Entities with a 

NICR may elect to charge indirect costs in the Project Budget. A copy of the 

approved indirect cost rate agreement should be included with the application.    

 

Entities that have never received a NICR may elect to charge a de minimis rate of 

10% of modified total direct costs (MTDC) in the Project Budget. MTDC means 

all direct salaries and wages, applicable fringe benefits, materials and supplies, 
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services, travel, and sub-awards and sub-contracts up to the first $25,000 of each 

sub-award or sub-contract (regardless of the period of performance of the sub-

awards and sub-contracts under the award). MTDC excludes equipment, capital 

expenditures, charges for patient care, rental costs, tuition remission, scholarships 

and fellowships, participant support costs and the portion of each sub-award and 

sub-contract in excess of $25,000. Expenditures included as indirect costs may not 

be duplicated elsewhere in the budget. 

 

ALLOWABLE COSTS 

 

Advertising - Allowable only for recruitment of staff or trainees, procurement of 

goods and services, and other specific purpose necessary to meet the requirements 

of the grant-supported activity. 

 

Audits - A reasonably proportionate share of the costs of audits required by, and 

performed in accordance with, the “single” and “program-specific” audit 

requirements detailed in 2 CFR 200.501, are allowable.  

 

Books and Periodicals 

 

Communications - Such costs include telephone, delivery, postage, and electronic 

or computer transmittal services. 

 

Compensation - Project funds may be used to compensate employees for the time 

and effort devoted specifically to the execution of a grant program. Compensation 

of employees includes all remuneration, paid currently or accrued, for services 

rendered during the period of performance under the grant agreement. 

Remuneration includes, but is not limited to, wages, salaries, fringe benefits, and 

supplementary payments as long as the compensation is reasonable for the services 

being rendered. Federal guidelines require grantees to maintain Time and Activity 

or Time and Effort reporting to verify time worked for all employees who are 

paid with ODDC grant funds regardless of the percentage of time the employees 

work on the grant.  

 

Compensation will be considered reasonable as long as it is consistent with 

compensation paid for similar work in other activities of the grantee agency. 

Charges to awards for personnel will be based on documented payrolls approved 

by designated official(s) of the organization. Detailed time and activity reports 

reflecting the distribution of activity of each employee must be maintained for all 

staff members whose compensation is charged directly to a project in order to 
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support the allocation of costs. Reports maintained by any grantees must meet the 

following standards: 

 

1.) The reports must reflect how much time the employee worked on each 

program. 

 

2.) Each report must account for the total activity for which the employee is 

compensated. 

 

3.) The reports must be signed by the individual employee, or by a responsible 

supervisory official having first-hand knowledge of the activities performed 

by the employee, to verify that the distribution of activity noted on the report 

represents a reasonable estimate of the actual work performed by the 

employee during the periods covered by the reports. 

 

4.) The reports must be prepared at least monthly and must coincide with one or 

more pay periods. 

 

Consultant Services - A consultant is an individual retained to provide professional 

advice or services for a fee but usually not as an employee of the grantee 

organization. The term “consultant” also includes a firm that provides paid 

professional advice or services. Compensation for individual consultant services 

must be reasonable and consistent with that paid for similar services in the 

marketplace. 

 

Equipment - Nonexpendable, tangible personal property having a useful life of 

more than one year and a per-unit cost greater than $1000. Ownership of property 

purchased in whole or in part with project funds rests with ODDC and the title 

rests with the grantee agency. All grantees shall provide, at a minimum, insurance 

coverage for real property and equipment acquired with federal funds equivalent to 

coverage provided to property owned by the grantee. 

 

The Ohio DD Council shall have the right to transfer or require the transfer of 

project property to an eligible grantee agency, to the federal government, or to 

itself. The Council will generally only require the return of equipment when 

project activities are discontinued by the grantee or the project is discontinued or 

granted to another agency. Otherwise, upon notification, ODDC will instruct the 

grantee to dispose of obsolete or unusable equipment per the grantee’s policies and 

procedures. 
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The percentage of equipment cost charged to the project budget shall not exceed 

the percentage of equipment usage for program activities.  For example, if an item 

is used by the project twenty-five percent (25%) of the time and by non-project 

activities seventy-five percent (75%) of the time, then the program shall not be 

charged more than twenty-five percent (25%) of the cost of the equipment. Usage 

records are required for equipment that is not used exclusively by the project as 

supportive documentation for the amount charged to the program. Council grantees 

must maintain adequate detailed accounting records. 

 

All equipment must be tagged or otherwise marked as the property of ODDC. 

Grantee acquires, maintains, inventories, and disposes of equipment with ODDC 

approval. An equipment inventory listing, which must be provided annually, must 

give a cumulative record of equipment purchased in whole, or in part, with 

program funds for all of the grant periods of the program. Grantees must report any 

equipment stolen, damaged, or otherwise inoperative to ODDC within five (5) days 

of the event. The agency must notify ODDC in writing when equipment is no 

longer needed for the purpose for which it was purchased, either during the period 

of grant support or after. The sale, transfer, or disposal of such equipment is not 

permissible without prior written approval from ODDC. All notifications regarding 

the transfer of equipment must be in writing and submitted at least thirty (30) 

calendar days prior to the requested date of the transfer, sale, or disposal. The 

notification must include the intended purpose of the equipment and whether its 

retention is desired. Unless notified otherwise by ODDC, the grantee may continue 

to use equipment for the purpose for which it was purchased after support is 

terminated. However, maintenance and operating costs of such equipment will be 

the responsibility of the grantee.  

 

The grantee must maintain procedures for managing equipment, including 

replacing equipment, until the transfer, replacement, or disposition of the 

equipment occurs, even if the grant has terminated. The equipment management 

system must meet the following minimum requirements:  

 

1.) An accurate property record-keeping system shall be maintained for 

equipment costing $1,000 or more. These records are subject to the 

conditions regarding retention, maintenance, and accessory. For each item of 

equipment, the records shall include:  

 

a.) A description of the equipment, including manufacturer’s model number, 

if any; 

b.) An identification number, such as the manufacturer’s serial number; 
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c.) Asset tag number; 

d.) Identification of the grant under which the equipment was acquired; 

e.) The information needed to calculate the program share of the equipment; 

f.) Acquisition date and unit acquisition cost; 

g.) Location, use and condition of the equipment and the dates of physical 

inventor; and 

h.) All pertinent information on the ultimate transfer, replacement or 

disposition of the equipment. 

 

2.) Equipment must be tagged with an asset tag number and marked as property 

of the appropriate funding project. 

 

3.) A physical inventory shall be taken and the results reconciled with the 

property records at least once every two years to verify the existence, current 

value, utilization and continued need for the equipment. 

 

4.) A control system shall be in effect to ensure adequate safeguards to prevent 

loss, damage, or theft of equipment. Any loss, damage, or theft of equipment 

shall be investigated, fully documented, and reported to ODDC in writing. It 

is the grantee’s obligation to replace any lost, damaged, or stolen equipment. 

 

5.) The grantee shall implement adequate maintenance procedures to keep the 

equipment in good condition. Any program equipment determined to be 

inoperative shall be reported to ODDC in writing. 

 

Printing/Copying 

 

Publications 

 

Rental costs - The cost of space in privately or publicly owned buildings used for 

the benefit of the project is allowable. 

 

Registration fees - Charges for attendance at conferences, symposiums, or 

seminars if necessary to accomplish project or program objectives. 

 

Supplies - Expendable, tangible personal property with a per-unit cost of less than 

$1,000. 

 

Taxes - Such costs include taxes that an organization is required to pay as they 

relate to employment, services, travel, rental, or purchasing for a project. 
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Travel – Travel expenses are allowable costs for employees who are on travel 

status on official business related to the project. Travel expenses may not exceed 

current State of Ohio, Office of Budget and Management (OBM) travel rates. For 

more information on the OBM travel rules, please go to 

http://obm.ohio.gov/TravelRule/doc/Revised_TravelRule_2014-07-01.pdf. 

 

 

UNALLOWABLE COSTS 

 

The following is a list of costs not chargeable under ODDC grants. This list is not 

all inclusive.   

 

Alcoholic beverages 

 

Audits – unless required under the “single” and “program-specific” audit 

requirements detailed in 2 CFR 200.501 

 

Bad debts 

 

Capital expenditures for land or buildings 

 

Construction costs 

 

Contingency funds 

 

Entertainment – Such costs include the cost of amusements, social activities, and 

related incidental costs 

 

Federal employee compensation or travel expenses 

 

Fines and penalties 

 

Interest costs – Finance costs incurred for borrowed capital, or the use of the 

grantee’s own funds; this includes credit card fees 

 

Lobbying 

 

Membership fees to organizations whose primary activity is lobbying 

 

http://obm.ohio.gov/TravelRule/doc/Revised_TravelRule_2014-07-01.pdf
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Organizational fund raising – Includes financial campaigns, endowment drives, 

solicitation of gifts and bequests, and similar expenses incurred solely to raise 

capital or obtain contributions for an organization  

 

*Costs associated with project events scheduled on a date that conflicts with a 

Council meeting.  

 

 

GRANT PAYMENTS 

 

Grantees may request and receive grant funds only if the following conditions are 

satisfied: 

 

1.) The applicant has been notified and an award has been “accepted” in DD 

Suite;  

 

2.) All award documents have been completed, signed and returned;  

 

3.) All required periodic reports have been submitted and approved; and 

 

4.) The project is otherwise in compliance with the grant award agreement. 

 

To request funds, grantees must submit the Estimate of Cash Required (ECR) 

form. The form requires grantees to enter information detailing the amount of grant 

funds received to date, the amount of grant funds received but not yet used, and the 

amount of grant funds needed for anticipated expenses. This information is 

required to ensure that grantees are only requesting enough funding to meet their 

immediate needs. In order to remain compliant with federal regulations, grantees 

may not request more than 30 days’ worth of anticipated expenditures. 

 

The ECR form will be included on DD Suite with the award documents for 

successful applicants or can be made available upon request.     

 

BUDGET REVISIONS 

 

During the course of a project, a grantee may discover the need for more resources 

in some areas of the budget and less in others. For example, a project director may 

recognize that a project has greater travel needs than anticipated, but lesser needs 

in terms of personnel. In this case, the grantee may need to submit a request to 
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move “excess” budgeted funds from personnel to the travel budget category. This 

is done by submitting a Budget Revision Form.  

 

A Budget Revision Form must be submitted in the following situations: 

 

1) Any time a line item not included in the approved budget is being proposed. 

 

2) If actual expenditures in a category are expected to exceed approved 

budgeted amounts by more than 10%.  

 

The Budget Revision Form has two sections that must be completed for each 

requested revision. The first is the line item detail supporting the new budget 

amounts. The second section is reserved for a written justification for the proposed 

changes. The grantee must provide sufficient detail regarding why the changes are 

necessary. A justification stating that, “budget needs changed,” will not be 

accepted. 

 

Once submitted, the request will be reviewed by Council program and fiscal staff 

and in some cases, the executive director. Should questions arise or if further 

clarification is needed, the grantee will be contacted. The review will be conducted 

in a timely manner and the grantee will be informed of the outcome. Once 

approved, Council staff will enter the changes in the DD Suite grant budget.  

 

The Budget Revision Form will be included on DD Suite with the award 

documents for successful applicants or can be made available upon request.     

 

PROGRAM INCOME 

 

Program income is gross income earned by the grantee that is directly generated by 

a supported activity or earned as a result of the award.  Examples of program 

income include:   

 Fees charged to register participants for a workshop or conference,  

 The sale of commodities, data and information records, services or items 

fabricated or produced under a sponsored program such as books and 

publications, software, child care, tutoring, etc., inclusive of license fees, 

royalties, copyrights and patents,  

 Rental or usage fees charged for use of supplies or equipment purchased 

with grant program funds, and/or 

 Membership fees charged to individuals and organizations for grant related 

activities. 
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Federal regulations stipulate that program income may only be used in one of the 

following ways: 

 

Option 1 Added to funds committed to the project by 

the awarding agency and used to further 

project directives (Note: This option 

changes the total project cost and would 

require a corresponding change in the match 

required.). 

 

Option 2 Used to finance the non-federal share of the 

project or program. 

 

Option 3 Deducted from the total project allowable 

cost in determining the net allowable costs 

on which the federal share of costs is based. 

 

 

Applicants should make note of any expected program income and how it will be 

utilized in the budget justification. 
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ELIGIBILITY 

 

Eligible applicants include public or private non-profit entities including state, 

local, Indian tribal governments and organizations, faith-based organizations, 

hospitals, institutions of higher education, for-profit organizations and individuals. 

 

SUPPLANTING 

 

By submitting an application, the applicant is certifying to ODDC that federal 

funds will not be used to supplant state or local funds. Federal funds must be used 

to supplement existing funds for project activities and not replace those funds 

otherwise available for the same purpose. 

 

CONFLICTS OF INTEREST 

 

All grantee agencies, officials, and personnel must adhere to the following 

requirements:  

 

No grantee official (including board members) or employee shall participate 

personally in any activities of the grant in which that individual holds any personal 

financial interest. Individuals with or who acquire a personal financial interest in 

any activity of the grant must immediately disclose the interest to the Ohio DD 

Council in writing.  

 

Grantee agencies, officials, and employees shall avoid any action that might result 

in or create the appearance of:  

 

 Using an individual position for private gain 

  

 Giving preferential treatment to any person 

 

 Losing complete independence or impartiality  

 

All agencies, officials, and employees must follow all requirements in State Ethics 

Law, the Ohio Administrative Code, and the Ohio Revised Code. No employee or 

board member of the grantee agency is eligible to participate as a contractor for 

ODDC grants.  
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More information about the Ohio Ethics Law may be found at 

http://www.ethics.ohio.gov/OhioEthicsLaw.html or by contacting the Ohio Ethics 

Commission at (614) 466-7090. 

 

FEDERAL/STATE DEBT DELINQUENCY 

 

Any organization or individual that is indebted to the United States Government 

and/or has a judgment lien filed against it, as documented on www.sam.gov, shall 

not be listed as a participant in any application.  

 

Any applicant that is found to have an “unresolved” finding for recovery under 

Section 9.24 of the Ohio Revised Code may not receive a grant award from 

ODDC. The Ohio Auditor of State’s, Findings for Recovery Database is located at 

https://ohioauditor.gov/findings.html.  

 

FEDERAL SUSPENSION/DEBARMENT 

 

Organizations or individuals that are suspended or debarred may not be awarded or 

paid from ODDC grants during the period of the suspension or debarment. Any 

entity awarded a grant cannot contract and/or hire a debarred agency in any 

capacity. Any expenditure charged to an ODDC grant for such an agency or 

individual will be disallowed.  

 

Applicants are required to disclose in writing to ODDC all violations of federal 

criminal law involving fraud, bribery, or gratuity violations potentially affecting 

the federal award. Failure to do so may result in suspension or debarment. 

 

DUNS AND SAM REGISTRATION 

 

All applicants must have a Data Universal Number System (DUNS) Number and 

an active registration on the System for Award Management (SAM).*  

 

DUNS Number 

 

A DUNS number is a unique nine-digit number established and assigned by Dun 

and Bradstreet, Inc. (D&B) to uniquely identify business entities. Obtaining a 

DUNS Number is easy and FREE. 

 

 

http://www.ethics.ohio.gov/OhioEthicsLaw.html
http://www.sam.gov/
https://ohioauditor.gov/findings.html
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Requesting a DUNS Number 

 

1) To verify an existing DUNS Number or to request a new DUNS Number, go 

to the Dun & Bradstreet website at 

http://fedgov.dnb.com/webform/displayHomePage.do. You can also call  

1-866-705-5711 to request a DUNS number over the phone. 

 

2) You will need the following information to obtain a DUNS Number: 

 

a. Legal name of organization; 

b. Doing business as (DBA) or other name by which your organization is 

commonly known or recognized; 

c. Headquarters name and organization address; 

d. Name of Chief Executive Officer (CEO)/organization owner; 

e. Business structure of the organization (corporation, partnership, 

proprietorship); 

f. Year the organization started; 

g. Primary type of business; and,  

h. Total number of employees (full and part time). 

 

Please be advised that ODDC does not have the technical expertise to assist 

applicants in applying for a DUNS Number. All questions regarding the DUNS 

Number should be directed to Dun & Bradstreet. 

 

SAM 

 

The System for Award Management (SAM) is a federal procurement and financial 

assistance website that consolidates the functionality that was previously in such 

systems as the Central Contractor Registry (CCR), Federal Agency Registration 

(Fedreg), the Online Representations and Certifications Application (ORCA), and 

the Excluded Parties List System (EPLS).  

 

Applicants are required to maintain an active SAM registration until the 

application process is complete. If a grant is awarded, registration at SAM must be 

active throughout the life of the award. Applicants should finalize a new, or renew 

an existing registration at least two weeks before the application deadline. This will 

provide time to resolve any issues that may arise. It is FREE to register with 

SAM.  

 

http://fedgov.dnb.com/webform/displayHomePage.do
http://sam.gov/
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SAM Registration 

 

1) To update a SAM registration or to register an entity, go to the SAM website 

at www.sam.gov.  

 

2) Create an Individual User Account. 

 

3) Log in to your account. 

 

4) Click “Register New Entity” under “Manage Entity” on your “My SAM” 

page. 

 

5) Select your type of Entity. 

 

6) Complete “Core Data”: 

 

a) Validate your DUNS Number information; 

b) Enter Business Information (TIN, etc.); 

c) Enter CAGE code if you have one. If not, one will be assigned to you 

after your registration is completed;  

d) Enter General Information (business types, organization structure, etc.) 

e) Enter Executive Compensation; and 

f) Enter Proceedings Details. 

 

7) Complete “Points of Contact”. 

 

8) Your entity registration will become active after 3-5 days.  

 

It is imperative that entity names in Sam.gov and Dun and Bradstreet match 

exactly, otherwise the submission will be rejected. 
 

*Does not apply to any individual applying for or receiving federal funds under a 

grant award separate from a business or non-profit organization he/she may 

operate. The Office of Management and Budget (OMB) exempts these individuals 

from the DUNS and SAM registration requirements. 

 

 

 

 

http://www.sam.gov/
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LOBBYING 

 

Applicants and recipients of federal grants, cooperative agreements, contracts, and 

loans are prohibited by 31 U.S.C. 1352, “Limitation on use of appropriated funds 

to influence certain Federal contracting and financial transactions,” from using 

appropriated federal funds to pay any person for influencing or attempting to 

influence any officer or employee of an agency, a member of Congress, an officer 

or employee of Congress, or an employee of a member of Congress with respect to 

the award, extension, continuation, renewal, amendment, or modification of any of 

these instruments. 

 

RECORDS RETENTION & ACCESS 

 

Grantees must retain all financial and programmatic records, supporting 

documents, and any other records that are required by the terms and conditions of a 

grant or may be considered reasonably pertinent to a grant for a period of not less 

than six (6) years from the date of submission of the final expense report, or until 

any pending issues related to the records of an audit or review has been resolved, 

whichever is later.   

 

1) Project Records – The retention requirement extends to books of original 

entry, source documents supporting accounting transactions, the general 

ledger, subsidiary ledgers, personnel and payroll records, canceled checks 

and related documents and records. Source documents include copies of all 

grants, applications and required grantee financial and narrative reports. 

Personnel and payroll records shall include the time and attendance reports 

for all individuals reimbursed under the grant, whether they are employed 

full-time or part-time. Time and expense reports are also required for 

consultants.  

 

2) Maintenance of Records – Grantees are expected to ensure that records of 

different fiscal periods are separately identified and maintained so that 

information may be readily located. When records are stored away from the 

grantee’s administration office, a written index of the location of records 

stored should be on-hand and ready access to the records should be assured.  

 

OHIO DD COUNCIL ACKNOWLEDGEMENT 

 

All written materials, conference flyers, publications and audio-visual materials 

(including website postings) must state the following:   
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Funded By The Ohio Developmental Disabilities Council Under The 

Developmental Disabilities Assistance And Bill Of Rights Act. 

 

This acknowledgement is also necessary on products published with other funds if 

those funds will be claimed as match for an ODDC project. 

 

In addition to the required statement, if the grantee’s organization, business or 

other logo appears on the product, the ODDC logo shall appear in the same size 

and be given the same prominence.  

 

If this statement/logo is not included on the product, costs SHALL be disallowed. 

 

GRANT REVIEW PANEL RECOMMENDATION 

 

The grant review panel may recommend for approval as many or as few applicants 

as budget and successful applications allow. The Ohio DD Council is under no 

obligation to issue awards as a result of this or any solicitation if, in the opinion of 

the Council and the grant review panel, applications are not responsive to the 

objectives and needs of the Council, or if only an insufficient number of applicants 

are deemed responsive. The Ohio DD Council reserves the right to make no 

awards should ODDC decide not to proceed. 

 

FINANCIAL MANAGEMENT STANDARDS 

 

Grantees are required to meet the standards and requirements for financial 

management systems set forth or referenced in 2 CFR 200.302, as applicable. The 

adequacy of the financial management system is integral to the ability of the 

recipient to account for the expenditure of grant funds. These standards are 

intended to ensure that federal funds are handled in a responsible manner that 

includes adequate internal controls and cash management consistent with federal 

requirements.  

 

Grantees must use financial systems that enable the recipient to do all of the 

following:  

  

 Provide accurate, current, and complete financial information about Federal 

awards  
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 Maintain records that adequately identify the sources of funds for federally 

assisted activities and the purposes for which the award was used, including 

authorizations, obligations, unobligated balances, assets, liabilities, outlays 

or expenditures, and any program income. Council does not require the 

physical segregation of grant funds, however the accounting systems of 

grantees must ensure that funds are not commingled and can be accounted 

for separately. Accounting records must be supported by source 

documentation such as invoices, receipts, and canceled checks, paid bills, 

payrolls, and time and attendance records. Credit card statements are not 

sufficient as source documentation. 

 

 Maintain effective control over and accountability for all cash, real and 

personal property, and other assets under the award; adequately safeguard 

those assets; and ensure that they are used only for authorized purposes.  

 

 Compare actual expenditures with the approved budget for the award.  

 

 Determine the allowability of costs in accordance with the applicable 

Federal cost principles, program regulations, and other requirements cited in 

the Notice of Grant Award.  

 

 Minimize the time elapsing between any advance payment under this award 

and the disbursement of the funds for direct program costs, and ensure that 

the timing and amount of any payments to subgrantees conform to this 

standard. This prevents recipients from using federal funds to accumulate 

excess cash reserves, which is prohibited by federal regulation. It also 

prevents the recipient from earning a profit from its grant agreement.  

 

AUDITS 

 

An audit is a systematic review to determine whether internal accounting and other 

control systems provide reasonable assurance of the following:  

  

1.) Financial operations are properly conducted.  

 

2.) Financial reports are timely, fair, and accurate.  

 

3.) The entity has complied with applicable laws, regulations, and terms and 

conditions of award. 
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4.) Resources are managed and used economically and efficiently.  

 

5.) Desired results and objectives are being achieved effectively.  

 

Grantees are subject to the audit requirements of 2 CFR 200.501. In general, 

regulations require grantees that spend $750,000 or more within the grantee’s 

fiscal year, in federal grants, cooperative agreements, and/or procurement 

contracts, to have a “single” or “program-specific” audit conducted annually. The 

audit must meet the standards specified in generally accepted government auditing 

standards (GAGAS) and one (1) copy of the audit report must be submitted to 

ODDC. If necessary, Council will issue a management decision regarding any 

audit findings related to ODDC funded awards within six (6) months of receiving 

the audit report.  

 

Grantees that spend less than $750,000 during the grantee’s fiscal year in federal 

awards are exempt from federal audit requirements for that year, but records must 

be available for review or audit by appropriate officials. 

 

GRANT SUSPENSION AND TERMINATION 

   

Suspension 

 

If a grantee does not submit periodic reports when they are due, ODDC will not 

disburse requested funds until the reports have been received and approved.   

 

If ODDC suspends a grant, it means the grantee will not receive further grant funds 

until they fix what is wrong. Grants may be suspended for the following reasons: 

 

1.) Improper reporting of project activities. 

 

2.) Improper spending of project funds.  

 

3.) Not submitting periodic reports. 

 

Grantees will receive written notification from Council staff that says they are not 

in compliance. The notification will state the following:  

 

1.) The issue of noncompliance. 
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2.) How to restore compliance.  

 

3.) The deadline by which compliance must be restored.  

 

 

Termination 

 

Grants will be terminated if the issue of noncompliance is not restored by the 

deadline.  

 

Appeals Process for Suspension and Termination 

 

If the Ohio DD Council decides to slow down or stop a grant, the grantee can 

disagree (appeal).  

 

1.) Grantees have thirty (30) days to decide if they want to disagree. If they do, 

they must send a letter to the ODDC Grants Administrator saying they want 

to disagree. 

 

2.) In the same thirty (30) days, the grantee must write a letter explaining why 

they disagree. 

 

3.) After ODDC gets the appeal letter, they have a new thirty (30) days to put 

together a committee to discuss the problem. Grantees will get a letter within 

fifteen (15) days of ODDC’s decision.  Council’s decision is final.  

 

If a grant is terminated and there are misspent funds, the grantee will have to pay 

ODDC back.  
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Glossary 

 

BUDGET The applicant’s financial plan for carrying out the project 

or program. 

 

BUDGET PERIOD The interval of time – usually 12 months – into which a 

project period is divided for budgetary and funding 

purposes. 

 

BUDGET REVISION A change to a grant budget, approved by ODDC, to carry 

out the purposes of the project. 

  

CASH CONTRIBUTIONS Actual cash spent by the grantee to meet matching 

requirements. 

 

CFR Code of Federal Regulations 

  

CONTRACT A legal document or agreement. A procurement device to 

obtain for a price, a specified performance of an 

identifiable item under specified terms. 

 

CULTURAL COMPETENCE Services, supports, or other assistance that is conducted 

or provided in a manner that is responsive to the beliefs, 

interpersonal styles, attitudes, language, and behaviors of 

individuals, and in a manner that has the greatest 

likelihood of ensuring their maximum participation in the 

program involved. 

 

FEDERAL FISCAL YEAR The Federal Fiscal Year begins October 1 and ends 

September 30. 

 

FEDERAL SHARE The grant awarded portion of project costs. 

  

GRANTEE A recipient of DD Basic State Grant Funds as approved 

by the ODDC.   

 

INDIRECT COSTS Those expenditures which cannot be readily identified 

within a specific project. They usually include, but are 

not limited to, those costs associated with the general 
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administration and management of the grantee institution 

and the operation and maintenance of its facilities. 

 

IN-KIND CONTRIBUTION The value of allowable non-cash contributions provided 

by the grantee, by other non-federal public agencies and 

institutions, or by private organizations and individuals. 

In-kind contributions may consist of charges for real 

property and equipment and the value of goods and 

services including volunteer services directly benefiting 

the project and specifically identifiable to it. 

  

MATCHING SHARE The grantee share of project costs. 

 

MODIFIED TOTAL DIRECT  

COSTS (MTDC) All direct salaries and wages, applicable fringe 

benefits, materials and supplies, services, travel, 

and subawards and subcontracts up to the first 

$25,000 of each subaward or subcontract 

(regardless of the period of performance of the 

subawards and subcontracts under the award). 

MTDC excludes equipment, capital expenditures, 

charges for patient care, rental costs, tuition 

remission, scholarships and fellowships, 

participant support costs and the portion of each 

subaward and subcontract in excess of $25,000 

 

NON-PROFIT  

ORGANIZATION An organization no part of whose net earnings may 

lawfully inure to the benefit of any shareholder or 

individual.  

  

PERFORMANCE TARGET A change in behavior or condition. Performance Targets 

may apply to processes, policies, programs, or 

individuals. Performance Targets are objective in that 

they are set using hard numbers. They define success for 

the implementer of the project and a return on the 

investment for the investor (Council). Performance 

Targets should be both realistic and ambitious, in that 

they are within the ability of the implementer, but are 

challenging to accomplish – i.e., “doable with a stretch” 
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(Note:  For each project, Council requires that certain 

Performance Targets be addressed.) 

 

PERIODIC REPORTS Compliance reports each project is required to submit at 

specific intervals. 

   

OBJECTIVE AND 

IMPACT OF PROJECT The statement in the Project Description that describes 

the end state or goal the Council would like to see 

achieved through the investment in the project.   

 

PRIOR APPROVAL Written permission from ODDC in advance of an act 

which would result in (1) the obligation or expenditure of 

funds or (2) the performance of an activity under the 

grant supported project. 

 

PROGRAM INCOME Income derived as a result of grant activities such as 

trainings, seminars, the sale of brochures, videotapes, etc.  

  

PROJECT COSTS All grant costs which are allowable in accomplishing the 

objectives during the project period; this is the total of 

the federal share and matching share including allowable 

In-kind contributions made by third parties. 

  

PROJECT DIRECTOR A qualified individual designated by the grantee to be 

responsible for the over-all direction of the project. 

  

PROJECT FINANCIAL 

OFFICER A qualified individual designated by the grantee to be 

responsible for receiving, disbursing, and account of 

grant funds 

 

PROJECT PERIOD The total time for which support of a project has been 

approved. 

 

RECORD OF MATCHING  

CONTRIBUTIONS Documentation of the extent of volunteer services, 

supported by the same methods used by the grantee for 

its employees, and documentation of the basis for 
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determining the charges for personal services, materials, 

equipment, etc. 

 

 

STRATEGY TO VERIFY  

NUMBERS  Method or approach the project will use to prove the 

numbers for the Performance Target have been reached.  

For example: Performance Target:  52 individuals will 

attend training 

  

Strategy to Verify Number:  Sign-in sheet from the 

training session   

 

UN/UNDERSERVED Includes populations such as individuals from racial and 

ethnic minority backgrounds, disadvantaged individuals, 

individuals with limited-English proficiency, individuals 

from underserved geographic areas (rural or urban), and 

specific groups of individuals within the population of 

individuals with developmental disabilities, including 

individuals with developmental disabilities attributable to 

physical impairment, mental impairment, or a 

combination of physical and mental impairments. 

 

The term unserved and underserved includes populations 

such as: 

 

 Individuals from racial and ethnic minority 

backgrounds 

 Disadvantaged individuals based on low-income 

status or unserved geographical areas (rural or 

urban), and specific groups of individuals within 

the population of individuals with developmental 

disabilities including individuals who require 

assistive technology in order to participate in and 

contribute to community life. 

 Ethnic, cultural, and disability groups that typically 

do not receive services and supports because of 

language or cultural barriers.   

 Individuals Including but not limited to: 
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Census Bureau – Race 

 American Indian or Alaskan Native 

 Black or African American 

 Native Hawaiian or Other Pacific Islander 

 White 

 Some Other Race 

 Two or More Races 

 

Census Bureau – Ethnicity 

 Hispanic or Latino 

 Not Hispanic or Latino 

 

 

 
  



1 

Back to Index 

The Ohio Developmental Disabilities Council uses a website called DD Suite to 

manage grant applications and grant awards. Anyone interested in applying for a 

grant will need to create an account in DD Suite. The following instructions will 

provide users with basic information about how to create an account in DD Suite, 

how to create or join an organization in DD Suite, how to create and submit an 

application, and how to accept and manage a grant in the system. 

 

The Ohio Developmental Disabilities Council permits individuals to apply for 

grants, however, the DD Suite grant management website will not allow an 

individual to apply for a grant unless the individual is associated with an 

organization. If you are an individual seeking to apply for a grant and are not 

associated with an organization, please contact Paul Jarvis at (614) 644-5545 for 

instructions on how to apply for a grant as an individual. 

 

HOW TO CREATE A USER ACCOUNT 

 

Before an applicant can apply for a grant, he or she must have an account in the 

DD Suite system. If a user has not already created an account, they can do so easily 

by completing the following tasks: 

 

1. Open an Internet browser and type in the address bar: www.ddsuite.org. 

2. Click the link in the upper right hand corner that says “Sign Up”. 

3. Fill in the form. Make sure the e-mail address provided is correct. The e-

mail address used to create the account will be used as the log-in identifier. 

Passwords will require at least one upper case letter, one lower case letter, 

one symbol, and one number. 

4. Once the information is saved, the user will need to open the e-mail account 

used to create the DD Suite account and click the hyperlink contained in the 

e-mail to verify the account. (NOTE: Because the verification e-mail 

contains a hyperlink, many spam filters place this verification e-mail in a 

spam or junk folder.) 

5. Once the account is verified, the user will see a confirmation on their screen. 

6. Users are now able to log into DD Suite. 

7. If the user is part of an organization that will be applying for a grant, he or 

she will need to determine if the organization is already in DD Suite or if the 

organization needs to be entered as a new organization.  

 

 

 

 

http://www.ddsuite.org/
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HOW TO JOIN AN EXISTING ORGANIZATION 

 

Upon a user’s first log-on to DD Suite, they will be prompted to join an 

organization. There is a link for users to try and locate their organization.  

 

1. Click the link titled, “Join an Organization”. 

2. Users will be given an alphabetical list of all organizations that already have 

created an account in DD Suite for the state they have listed as their home. If 

the user would like to search for their organization in another state, they can 

select the state using the drop-down menu. The DD Suite will not list the 

states until the user clicks on the “Go” button to the right. 

3. Once the appropriate state is selected, the user can see if their organization is 

listed. If it is listed, the user can request to join the organization by clicking 

the link titled “Join” to the right. 

4. A pop-up will appear asking the user if they are sure they want to join the 

selected organization.  

5. The user will be returned to the Accounts page on DD Suite and will need to 

receive approval from the organization before they can access grants on 

behalf of the organization. 

 

HOW TO CREATE A NEW ORGANIZATION 

 

If the organization does not appear in the list, the user can click the “Create” link 

located at the top of the page. The create link also appears on the Accounts page. 

Either link will take the user to a form that asks for information about the 

organization. 

 

Organizations cannot be merged in DD Suite, so it is important to make sure the 

user’s organization has not already been created. Sometimes, an organization’s 

name will appear as an abbreviation or with a different spelling than is expected. 

 

Users who will be applying for a grant as an individual will need to apply as an 

organization. The Ohio DD Council does permit individuals to apply for grants, 

however, the DD Suite requires grant applications to come from an organization. 

Individuals who are interested in applying for a grant may create their own 

organization or may seek an agreement with an existing organization to serve as 

sponsors. Individuals interested in applying for a grant should contact Council staff 

for more information on each of these options. 
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Once a user clicks on the link to create a new organization, they will need to 

complete the following steps: 

1) Provide the name, address, zip code, phone number, e-mail address and 

website for the organization. 

2) The form also requires the organization type to be identified. The options are 

available in a drop-down menu and include: Non-Profit, For-Profit, School 

District, County Government, Government Corporation, Tribal Government, 

City Government, State Government, Special Authority, State Protection and 

Advocacy, University Center for Excellence in Disabilities, DD Council as a 

Grantee Organization, or Not Specified. 

3) A new feature also allows organizations to enter their DUNS number. For 

more information about how to obtain a DUNS number, please see page 2 of 

the Fiscal Section of this Proposal Kit. All applicants must provide a DUNS 

number in order to be eligible to receive a grant from the Ohio DD Council.  

4) Click the “Save” button at the bottom of the screen. 

 

NOTE: Users who are part of an organization that already has an account in the 

DD Suite can add the organization’s DUNS number to the organization account by 

completing the following steps: 

1) Log into DD Suite. 

2) Click on the Organization Administration Module (If this module does not 

appear on the user’s dashboard, the user does not have grantee administrator 

authority. See User Levels below).  

3) In the Details box on the left side of the page, click the “edit” link. 

4) A field will be provided for the new DUNS number.  

5) Enter the DUNS number and click the Save button. 

 

USER LEVELS 

 

A user who creates a new organization will automatically be given full 

administrative authority over the organization’s DD Suite account. This level of 

authority is known as “grantee administrator”. A grantee administrator is the only 

individual in an organization that can approve or deny join requests from other 

users.  

 

A grantee administrator may also give other users within an organization the title 

of grantee administrator. It is generally a good idea to have more than one user 

within an organization with this permission level. In cases where a grantee 

administrator leaves an organization without transferring this permission level, 

please contact Paul Jarvis at the Ohio DD Council office at (614) 644-5545. 
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Users within an organization will only have access to grant applications, grant 

projects and other materials for which they have been assigned. Assignments are 

generally handled as part of the application process. If a user needs to be added 

after a grant has been approved, contact Paul Jarvis at the Ohio DD Council office 

at (614) 644-5545.  

 

HOW TO APPLY FOR A GRANT USING DD SUITE 

 

Once a user has authorized their account and successfully joined or created an 

organization, they are able to see the DD Suite Dashboard. The Dashboard 

includes a Tasks Box on the left hand side of the webpage and a Modules Box on 

the right hand side of the webpage. 

 

A user can locate all available grant projects by clicking the Notices of Funds 

Available (NOFAs) Module. The NOFA Module will include all projects that are 

available, including projects located in other states.  

 

Once the user locates a project they wish to apply for, click the “Details” link to 

the right of the project. The DD Suite will provide a more detailed description of 

the project, including the application due date, the project dates, the federal 

funding amount and required matching amount, the Council staff responsible for 

the project, a description of the project, a description of the minimum 

requirements, and important attachments.  

 

Clicking on the Apply for This Grant button will begin the grant application 

process. Users will be taken to the Application Information Page. Users will need 

to: 

1) Give the project a new name or title or use the title provided;  

2) Provide a clear description of the project’s goal;  

3) Identify the area of emphasis for the project;  

4) Indicate if the project is in a non-poverty area of the state or a poverty area 

of the state;  

5) Specify the primary type of project activity from the following options: 

a. Outreach 

b. Training 

c. Supporting and Educating Communities 

d. Interagency Collaboration and Coordination 

e. Coordination with Related Councils 

f. Barrier Elimination, System Design and Redesign 
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g. Coalition Development and Citizen Participation 

h. Informing Policymakers 

i. Demonstration of New Approaches 

j. Other 

k. Not Specified 

6) Indicate if the project will work in collaboration with the state’s protection 

and advocacy agency and/or university centers of excellence; and 

7) List any other collaborators that would be pertinent to the project’s success. 

 

Once a user completes this section of the application, and clicks “Save”, the 

application will now be saved to the organization’s Applications Module. The user 

will then be taken to the Overview Page for the application.  

 

The application is made up of eight (8) different parts, as identified in tabs listed 

under the name of the proposal: Application Information, People, Outline, Budget, 

Objectives, Activities, Performance Measures, and Support Documents. The last 

link, “Guidelines” is information about the DD Suite application itself. 

 

Users can work on any part of the application in any order they choose. However, 

it is important the user save any information entered BEFORE moving between 

tabs or sections of the application, or before returning to the Overview Page. To 

return to the overview page, the user can click on the name of the proposal 

contained in the breadcrumb link list contained at the top of the page. This appears 

as such: dashboard >> applications >> [Name of Proposal].  

 

Each section of the grant application must be completed. If there is a tab that is 

grayed out or the link is unusable, this means the DD Council will not be 

reviewing this section and a response is not necessary. 

 

PEOPLE 

 

The Ohio DD Council asks that each application include no less than three (3) key 

individuals related to the project. This includes the Project Director, the Project 

Financial Officer, and the Organization Director. The applicant may add as many 

individuals to the proposal as they choose.  

 

Clicking on the People tab located in the application will take users to a blank 

page. Applicants can add organization staff to the proposal by clicking the link 

contained on the page.  
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Users will have the option of selecting the role of the individual being added to the 

proposal, the name of the individual being added, and the e-mail preferences for 

DD Suite notifications. Generally, these e-mail notifications include confirmation 

of when an application is submitted, when a grant is awarded or declined, and 

when reports are due, submitted, accepted, or requested for changes. 

 

The People page of the application includes a drop-down menu for the person 

being included on the project. It is important to note that only individuals who have 

created an account in DD Suite and have requested to join and been authorized a 

user in the organization will be listed in the drop down menu. If a user’s name does 

not appear, check with the grantee administrator to see if there is a pending request 

for the individual to join the organization. 

 

OUTLINE 

 

The Outline section of the application consists of the following topics: 

 Executive Summary – 2,500 Character Limit 

 Qualifications – 5,000 Character Limit 

 Narrative – 25,000 Character Limit 

 Outreach – 5,000 Character Limit 

 Inclusion – 5,000 Character Limit 

 Budget Justification – 7,500 Character Limit 

 

This portion of the grant application is considered the narrative section of the 

application. The answers provided to the Outline questions will need to be for the 

full project cycle. For example, if a project will run for three (3) years, the 

responses provided to the Outline questions will need to be based on three (3) 

years. Most Council projects will run the full five-year cycle. The project length 

can be determined by reading the State Plan Language that has been attached to the 

NOFA. 

 

Clicking on the Outline tab will take users to a screen where they will see a series 

of questions. Each question will have an “Edit” link to the right of it. Clicking the 

link will take users to a screen specific to the question being asked with a blank 

field for the user to enter a response. Note that each field includes a character limit.  

 

When a user types into the response field provided for each questions, the 

character limit will count down. A user may also write responses in other programs 

such as Word or Pages for Mac and cut and paste the answer into the response 
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field. The DD Suite program will still provide a character count. In cases where the 

character count exceeds the limit, the character count will appear in red. 

 

Once a user has completed a response to a question and hits save, they will be 

returned to the Outline page. The new information will appear as a response on the 

page and also appear on the Overview page.  

 

Each question contained in the Outline tab will be independently scored by the 

Grant Review Panel, using score sheets with specified scoring ranges. These 

questions and ranges can be found on pages 1-3 of the Grant Review Section of 

this proposal kit.  

 

BUDGET 

 

Users who click the Budget tab will be taken to the budget section of the 

application. The budget section of the application includes eight (8) budget 

categories that an applicant may use: 

 Personnel with Fringe Benefits 

 Personnel without Fringe Benefits 

 Contracted/Subcontracted Services 

 Supplies & Publications 

 Travel 

 Space/Rental 

 Other Direct Costs 

 Volunteer Services / Indirect Costs 

 

Users can add one or multiple line items to each budget category, depending on the 

needs of the proposal. Clicking the “Add” link to the right of a budget category 

will take users to a new page where they can enter the nature of the expense, the 

amount of federal funds (Council Funds) that will be used to pay the expense, the 

amount of matching funds that will be used to pay the expense, the match source 

and the match type (Cash or In-Kind).  

 

The Budget form also includes a field for justification. Applicants do not need to 

provide the budget justification on this part of the form. Instead, Ohio’s application 

asks applicants to provide a justification for all budget items in one area in the 

Outline section of the application.  

 

Applicants can structure the budget for their proposal in any manner deemed 

necessary, so long as it meets the cost principles and other fiscal requirements 
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described on pages 4-6 of the Fiscal Requirement Section of this proposal kit. 

Entering and saving information in any category will automatically appear on the 

Budget overview page, including totals for Council Funds, Match Funds, and 

Project Funds. Project Funds are the sum of Council (federal) Funds and Match 

Funds. 

 

The Budget tab in DD Suite will allow a user to enter line items and DD Suite will 

automatically total all line items for that proposal. It is important to note that DD 

Suite does not restrict budget requests. For example, if the state plan language for a 

project indicates the maximum amount of federal funds is $50,000, DD Suite will 

not restrict a user from entering a proposal with a budget of $75,000 in federal 

funds. It is up to each user to determine whether their budget is over the proposed 

amount. In the same way, the program will not alert a user if the proposal being 

submitted is less than the proposed amount. 

 

PROJECT WORK PLAN – OBJECTIVES, ACTIVITIES, PERFORMANCE 

MEASURES 

 

The DD Suite does not have a tab for the Project Work Plan, however, the three 

main features of a Project Work Plan appear as separate tabs. For this section of 

the application, users will need to follow a specific order.  

 

Objectives will need to be created before activities and performance measures can 

be selected. Once an objective has been created, users can create one or several 

activities for that objective. Similarly, once activities have been assigned to 

objectives, users can select and assign performance measures. The DD Suite will 

not let users create an activity or performance measures without first creating an 

objective. 

 

Project Work Plans should be developed for a single project year. Unlike the 

project outline questions that seek a description of the project and activities over a 

series of years, the Project Work Plan sections should be specific to one project 

year. The Objectives, Activities and Performance Measures that are created here 

will be used to evaluate the progress towards the proposals goals on an annual 

basis. 

 

OBJECTIVES 

 

Clicking on the Objectives tab will take users to a screen with a link to “Add 

Objective”. Clicking that link will take users to a screen with blank fields for: 
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Objective ID, Objective Description, Start Date and End Date. All fields are 

required to be completed.  

 

It is helpful for users and for Council staff to have Objective IDs that are easy to 

follow. Successful projects in the past have used an alphanumeric identification 

system, similar to the following: 

 Objective A 

  Activity 1 

  Activity 2 

  Activity 3 

 Objective B 

  Activity 1 

  Activity 2 

 Objective C 

  Activity 1 

  Activity 2 

  Activity 3 

 

Objectives should be clear, measurable, and specific. They should also include a 

specific timeline within the project. Applications that include a timeline of one 

year to complete objectives are too vague and do not allow for appropriate review 

of progress.  

 

Once an objective has been created and saved, the user will see new options to link 

to next to the objective. These hyperlinks are labeled as follows: 

Edit =  Click this link to edit the objective, including objective id, 

objective description or objective timelines. 

Remove =  Click this link to remove the objective 

Acts =  Click this link to go directly to the Activities page for this 

objective. 

Meas =  Click this link to add performance measures for this objective. 

Up =  Click this link to move the objective up in the list (Note – 

moving objectives may result in the need to renumber or 

change the objective id). 

Down =  Click this link to move the objective down in the list 
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ACTIVITIES 

 

Clicking on the Activities tab will take users to the Activities page. The page will 

feature a drop down menu to allow users to select a specific objective to add 

activities to. If the user has not created and saved an objective, the drop down 

menu will be blank.  

 

Similar to the Objectives tab, users will be able to assign an activity id and provide 

an activity description and timeline. Activities also require the user to enter a staff 

person responsible for the named activity.  

 

Activities should also be clear, specific and measurable. Activities assigned to an 

objective should relate specifically to the achievement of the objective and should 

fall within the objective’s timeline.  

 

Activities added to one objective will only appear on the activities page when that 

objective is selected in the drop down menu. For example, an activity that has been 

added to objective one (1) will disappear if the user selects objective two (2) from 

the drop down menu. 

 

Once an activity has been created, the option to edit or remove the activity will 

appear as a link to the right of the activity. If more than one activity is created for 

an objective, the option to move activities up or down will appear as a link to the 

right of the activity. 

 

PERFORMANCE MEASURES (OUTPUTS) 

 

The state plan language for each project includes expected outputs and includes 

targets for each year of the project. In the DD Suite, outputs are identified as 

performance measures and can be assigned to an objective by clicking the 

Performance Measures tab at the top of the page, or by clicking the “Meas” link to 

the right of an objective on the Objectives page. Clicking either will take users to 

the Performance Measures page.  

 

Performance measures can be selected from the drop down menu. Once a measure 

has been selected, the user can identify the numeric value for each category the 

performance measure allows. Some performance measures are a measurement of 

individuals with developmental disabilities only. When this happens, the fields 

used to enter numeric values for family members or others will be grayed out.  
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Beginning in 2017, all DD Councils across the country will use a new series of 

performance measures created by the Administration on Intellectual and 

Developmental Disabilities. These new performance measures will be featured in 

the drop down menu and more information can be found on pages 7-11 of the 

Program Requirements Section of this proposal kit. 

 

SUPPORTING DOCUMENTATION 

 

The Supporting Docs tab allows users to provide additional notes and to attach 

documents to their application. Applications for competitive grants require: 

 Signed Assurances 

 Three (3) Letters of Recommendation 

 Resume(s) of Project Director(s) 

 Names and Address of Board Members (if applicable) 

 Proof of non-profit status (if applicable) 

 

Users can attach each of these documents separately.  

 

Clicking on the “add supporting documents” link will take users to a new page, 

where they can provide a name for the document they will be uploading and select 

the document from their files to upload it. Once a description has been provided, 

users can click the “Choose File” button to locate the file on their computer they 

wish to upload or attach to the application. Double clicking on the file the user 

wishes to attach will bring the user back to the DD Suite page. Once the user clicks 

the “save” button, the file will be uploaded and attached to the application. 

 

Files can be removed or edited if the application has not been submitted. Files 

CANNOT be added or attached to an application after it has been submitted.  

 

SUBMITTING AN APPLICATION 

 

Once a user has completed all of the pertinent sections, they can go back to the 

Overview Page by clicking the name of the project listed as a breadcrumb. A 

breadcrumb trail is a list, usually on the same line, of places a user has been. At the 

top of the page, users will see a breadcrumb that typically looks as follows: 

 

 Dashboard >> Applications >> {Project Name} 

 

Clicking on the Project Name will take users to the Overview Page. This page will 

show all of the information a user has entered for an application in one place. 
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Users can print this page if they would like a hard copy of the application for their 

paper file.  

 

Once a user has entered all of the information necessary to submit an application, 

they can click the link titled “Validate and Submit” in the upper right hand corner 

of the Overview Page. NOTE: The Validate and Submit link will not appear on any 

of the individual pages (i.e. People tab, Outline tab, etc.).  

 

Clicking the Validate and Submit button will take users to the Validate page that 

lists any missing parts of an application. For example, if an outline question was 

left blank, the DD Suite will list that question as incomplete on the Validate page. 

The DD Suite will not allow a project to be submitted if the application does not 

include, at a minimum, the following: 

Name of Project Director, Financial Officer, and Organization Director 

(PEOPLE TAB) 

 Answers to all Outline Question (OUTLINE TAB) 

At least one objective and one activity 

(OBJECTIVE/ACTIVITY/PERFORMANCE MEASURE TABS) 

 

Any item that is incomplete will be listed as an error and appear in red. Items that 

are flagged for further review are listed as a warning and will appear in pink. The 

DD Suite will not show a Submit button if there are any red items listed on the 

validate page. The validate page includes a link for each section so that a user can 

jump directly to a section that may be incomplete or have a warning. 

 

The DD Suite will not validate the budget. It is up to each applicant to ensure their 

budget has been entered completely and remains within the proposed project 

amount.  

 

Once all sections have been completed and the validate page does not have errors, 

the submit button will appear. Users who click the submit button will receive an e-

mail notification from the DD Suite confirming the application has been 

successfully submitted.  

 

IMPORTANT: Once an application has been submitted, it will not be returned. 

Applications with incorrect information, missing attachments, wrong budgets or 

any other erroneous information will not be returned. Incomplete applications will 

not be considered by a grant review panel. Please make sure that all information is 

entered as desired and that all sections are completed to the applicant’s satisfaction 

before submitting an application. 
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MODIFICATIONS 

 

Once a grant review panel has considered applications and selected a proposal, it is 

possible for the panel to place conditions on a proposal or ask the applicant to 

answer specific questions in the application. In addition to being notified by DD 

Council staff that an application was either accepted or declined, the applicant will 

get a notification from the DD Suite either that modifications are requested, the 

application has been accepted as submitted, or the application was not awarded.  

 

In cases where modifications have been requested, users will need to log into DD 

Suite. On the main dashboard, the user should see a pending task in the Tasks Box 

on the left-hand side of the page. Users will see the description “Application Mods 

Requested” with a link to take them to the application. 

 

Sections that have been checked for modification will appear in a highlighted 

yellow box on the Overview page. Users CANNOT edit these sections from the 

Overview page. They will need to click the appropriate Tab, then click the edit link 

to the right of the section marked for modification. Only sections that can be edited 

will include active hyperlinks. Hyperlinks with a red asterisk next to it indicates 

that a modification has been requested for that item. 

 

It is important to note that users will only be able to change information in the 

sections that have been checked for modification. Often times, all budget items 

will be unlocked if budget modifications are requested to allow for changes in one 

line item to offset changes in another line item. 

 

Once all requested sections have been updated, users will be able to Validate and 

Re-Submit the application from the Overview page. Remember, to navigate to the 

Overview page, click the project name in the breadcrumb trail at the top of the 

page. 

 

ACCEPT / DECLINE AWARD 

 

Once an application has been approved, the applicant will receive a Notice of 

Grant Award via e-mail from DD Suite. Users will need to log into the DD Suite 

and check their Tasks Box for the Notice of Grant Award. Clicking on the link will 

take the user to the Overview Page where the applicant can click on Accept Award 

or Decline Award button located on the upper right-hand side of the page. 
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It is important for users to accept the award when they receive notification. Project 

updates, including periodic program and expense reports and notifications of due 

dates for reports will not be available until a user accepts an award. 
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TIMELINES 

 

Unless otherwise described in the State Plan Language for a specific project, all 

DD Council grants will run from January to December. For the 2017-2021 State 

Plan, the following timelines will be used: 

 

August 1, 2016: The official Notice of Funds Available will be 

posted to the DD Council website. 

August 4, 2016:   Bidder’s Conference – Columbus 

August 11, 2016:  Bidder’s Conference – Byesville 

October 7, 2016:  Deadline for Competitive Applications 

November 3 & 4, 2016: Grant Reviews 

January, 2017:  New Grantee Orientation 

 

GRANT REVIEWER QUESTIONS 

 

Applications for this project will be evaluated by a grant review panel that consists 

of five (5) individuals: three external reviewers with knowledge of the subject 

matter and two Ohio Developmental Disabilities Council members. Panel members 

are selected prior to the issuance of this Notice of Funds Available. Panel members 

must confirm, by signature, they do not have a fiduciary or pecuniary conflict of 

interest in the project. 

 

Each panel member will independently review and score each application using the 

DD Council’s competitive review evaluation score sheet. During the competitive 

grant review, the scores for each project will be collected and tabulated. Low 

scoring proposals may be eliminated without further consideration or discussion. 

Following a discussion of any remaining proposals, the review panel may select an 

application for award. Decisions of the grant review panel require a majority vote 

of the panel. 

 

Applications may be awarded up to 100 points by a reviewer using the competitive 

review evaluation score sheet. Each score sheet consists of seven sections and 

includes a scoring range for each section. The sections of the score sheet have a 

corresponding section to the application, as follows: 

a) Executive Summary (0-5 Points): Applicants are asked to provide a one 

paragraph abstract that clearly identifies the goals and major activities of 

the project. Reviewers are asked if the applicant’s response clearly states 

the goal and major activities of the project. 
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b) Qualifications (0-5 Points): Applicants are asked to describe their 

organization’s qualifications to implement the proposed project. 

Applicants are also asked to include a description of their organization’s 

mission and philosophy. Reviewers are asked to score the project based on 

the organization’s mission and philosophy, experience providing culturally 

competent services or support to individuals with developmental 

disabilities and their family members, experience as an advocate on behalf 

of individuals with developmental disabilities and their families, the 

knowledge and expertise that qualifies the applicant to successfully 

conduct the project, the knowledge and expertise of the project personnel, 

and how many current grants are held by the applicant. Reviewers may 

also consider the required letters of recommendation and the resume of the 

project director.  

c) Project Narrative (0-45 Points): Applicants are asked to describe the 

project and how it will accomplish the outcome statement and how it will 

achieve the performance targets provided in the project description. 

Applicants are also asked to describe what strategies will be used to verify 

data generated by the project. Applicants are also asked to describe what 

impact the project will have on individuals with developmental disabilities. 

Reviewers are asked to score this section based on how well the applicant 

describes methods to reach the outcome statement and performance targets, 

how effective the strategy the verify data will be, and to what degree the 

project activities will have an impact on individuals with developmental 

disabilities. 

d) Outreach to Un/Underserved Communities (0-15 Points): Applicants are 

asked to identify the un/underserved communities in their project area, to 

identify which un/underserved population the project will target for 

inclusion in activities, to identify the needs and barriers to service of the 

identified population, to identify the affirmative or proactive activities the 

applicant will conduct to reach the identified population, to list key 

community partners or organizations to assist with the identified 

population, to describe plans to sustain this activity, to identify how 

progress towards reaching the identified population will be measured, to 

identify how barriers towards progress will be addressed, and, if possible, 

to describe how the project can identify and report on disparities among the 

identified population. Reviewers are asked to rate the responses provided 

to each of the sub-questions. 

e) Inclusion of Individuals with Developmental Disabilities (0-15 Points): 

Applicants are asked to describe how the project will include individuals 

with disabilities and family members in the project’s activities and to 
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identify if there are paid or unpaid roles for individuals with disabilities. 

Reviewers are asked to score the section based on whether they believe the 

project includes appropriate efforts to include individuals with disabilities 

and their family members in project activities. 

f) Budget & Budget Explanation (0-5 Points): Applicants are asked to 

provide a proposed budget based on eight (8) categories which include 

Personnel with Fringe Benefits, Personnel without Fringe Benefits, 

Contracted or Subcontracted Services, Travel, Supplies and Publications, 

Space or Rental Costs, Other Direct Costs, Volunteer Services or Indirect 

Costs. Applicants are also asked to include an explanation or justification 

for how budget items were estimated or calculated. Reviewers will 

examine this section for appropriateness.  

g) Project Outcomes and Activities (0-10 Points): Applicants are asked to 

identify outcomes that will be achieved throughout a grant year, to describe 

activities that will be performed to achieve each outcome, to identify 

project staff who will be responsible for each activity, and to provide a 

clear timeline of expected achievement of activities and outcomes. 

Applicants are also asked to identify performance measures they intend to 

achieve through project activities and outcomes. Reviewers are asked to 

score this section based on whether the project includes the appropriate 

performance targets and target numbers, whether each activity and 

performance target is relevant to the outcome, and whether the application 

adequately describes responsibilities for activities and outcomes and 

provides a clear timeline.  

 

The authority to award or decline an application for this project lies with the grant 

review panel.  

 

The following pages include the instructions that Grant Review Panel members 

will receive.  
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OHIO DEVELOPMENTAL DISABILITIES COUNCIL 

 

Grant Reviewer Fact Sheet  

For 

Competitive Applications 

 

1.  The proposals will be screened for compliance by ODDC staff for 

completeness and accuracy. 

 

2.  The proposal evaluations must be scored and signed to be valid. 

 

 A. The screening score gives direction towards the better proposals to be 

discussed during the grant review.    

 

 B. Guidelines for assigning points: 

 

 

Point Ranges 

Possible: 

Weak Adequate Outstanding 

0-45 0-20 21-40 41-45 

0-15 0-5 6-10 11-15 

0-10 0-3 4-7 8-10 

0-5 0-1 2-3 4-5 

 

 

3. The proposal evaluations will be distributed to any applicant upon request 

with the individual reviewer's name removed. 

 

4.  If an applicant believes there has been fraud, conflict of interest or 

substantive violation of procedure, the applicant has the right to appeal. 

 

5. If a reviewer is unable to attend a grant review panel meeting, Council fiscal 

staff should be notified at (614) 644-5541 as soon as possible. 

  

NO PROPOSAL WILL BE APPROVED UNTIL ALL ETHICS 

STATEMENTS AND GRANT PROPOSAL EVALUATIONS ARE 

RECEIVED IN THE COUNCIL OFFICE. 
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6. REVIEWER RESPONSIBILITIES: 

 

 A review panelist has two primary responsibilities: 

 

 A. to read the proposal and determine if the proposal submitted is consistent 

with the goals, objectives, required activities, and expected outcomes as 

stated in the Ohio State Plan for Developmental Disabilities; and 

 

 B. to make recommendations to the applicant and/or to require 

modifications of the original proposal as conditions for approval. 

 

 Reviewers are advised that modifications and recommendations should be 

limited in scope.  Any recommendation or modification the panel wishes to 

make should not be so extensive that the State Plan is fundamentally 

changed.  (Council's motion of December 4, 1992, viz: "Grant Review 

Panels are not to make changes in State Plan language.") 

 

 In the event the panel should conclude that the proposal does not satisfy the 

requirements of the Ohio State Plan for Developmental Disabilities and 

should not be funded, the reasons for this conclusion will be compiled by 

Council staff and formally presented to the Council. 

 

 In the event a prospective panel member, upon reviewing the Ohio State 

Plan section authorizing the proposal, finds that he or she disagrees with the 

required activities, expected outcomes, goals, and objectives as specified in 

the Plan, the panel member should notify the Grants Administrator.  Under 

these circumstances the prospective panelist would be relieved of any 

obligation to serve as a reviewer. 
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Ohio Developmental Disabilities Council 

 

 

Review Format 

for 

Competitive Applications 

 

Grant #___________________                                          Date______________ 

 

1. The chairperson calls the panel to order. 

 

2. Introduction of panel members. 

 

3. The chairperson must determine the following: 

 

A. The composition of the panel complies with Council policy; and 

B. A signed Ethics Statement has been submitted to the chairperson by each 

panelist. 

 

If the panel is not properly constituted, the review chairperson can take the 

place of one voting panel member. If two members of the original panel are 

not in attendance, the convening of the panel may be delayed a “reasonable” 

time to allow a scheduled panelist to arrive. If the panel is not properly 

constituted after such time has elapsed, the panel must be adjourned and the 

review rescheduled. 

 

4. Chairperson summarizes the Project Description for the grant. 

 

5. Chairperson reiterates Council’s motion of December 4, 1992, viz: “Grant 

Review Panels are not to make changes in State Plan Language.” 

 

6. Total screening points are calculated and announced. 

 

7. Starting with the lowest total score, the chairperson will ask that the lowest 

scoring proposal be removed from further consideration. 

 

If there is no objection, the proposal will be dismissed from further review. 
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If there is an objection, the proposal will be subject to further review and 

discussion. 

 

This process is repeated with the lowest scoring proposal, then the third, etc., 

until all proposals have been examined. 

 

8. Starting with the lowest scoring proposal still under consideration, the 

chairperson will ask that panelists being substantive discussion of the proposal. 

 

This process continues until all proposals under consideration have been 

discussed. 

 

9. The chairperson will ask for a motion to approve a particular proposal. 

 

Once majority approval has been obtained, the chairperson will then entertain 

recommendations, suggestions, clarification, etc. by the review panelists as to 

further conditions for final approval if necessary. 

 

All such recommendations, suggestions, etc., must be explicitly stated by the 

chair and receive majority approval by the panel in order to be included in the 

conditions letter to the awardee. 

 

10.  If no proposal receives majority approval, the remainder of the reviews will be 

devoted to developing a report stating the reasons why no proposal was funded. 

This report will be distributed to all members of the originating Council 

Committee. The Committee will then determine what further action is required 

from the following alternatives: 

 

A. Reissuance of the Request for Proposals; 

B. Request for each applicant to resubmit proposals; or 

C. Cancellation of grant for the federal fiscal year. 

 

11.  NO PROPOSAL WILL BE APPROVED UNTIL ALL ETHICS 

STATEMENTS AND GRANT PROPOSAL EVALUATIONS ARE 

RECEIVED IN THE COUNCIL OFFICE. 
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12.  The chair will ask each panelist to sign and date one of the following: 

 

I hereby affirm that the grant review of Ohio Developmental Disability Basic 

State Grant# _________ has been conducted in accordance with the approved 

format. 

 

Name Date Time 

________________________________ ___________ _____________ 

Originating Committee Member 

 

________________________________ ___________ _____________ 

Originating Committee Member 

 

________________________________ ___________ _____________ 

Originating Committee Member 

 

________________________________ ___________ _____________ 

Outside Expert or Special Advisor    

 

________________________________ ___________ _____________ 

Outside Expert 

 

________________________________ ___________ _____________ 

Review Chairperson  

 

  

 

I do not believe the review was conducted according to the approved format. 

 

Name Date Time 

________________________________ ___________ _____________ 

Originating Committee Member 

 

________________________________ ___________ _____________ 

Originating Committee Member 

 

________________________________ ___________ _____________ 

Originating Committee Member 
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________________________________ ___________ _____________ 

Outside Expert or Special Advisor    

 

________________________________ ___________ _____________ 

Outside Expert 

 

________________________________ ___________ _____________ 

Review Chairperson  
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Ohio Developmental Disabilities Council 

Assurances - 2017 

 

As the duly authorized representative of the applicant, I certify that the applicant: 

 

(A) Has the legal authority to apply for federal assistance and the institutional, managerial and financial 

capability (including funds sufficient to pay the non-federal share of project cost) to ensure proper 

planning, management and completion of the project described in this application.  

 

(B) Will give the U.S. Department of Health and Human Services, the Comptroller General of the United 

States, the state of Ohio, and the Ohio Developmental Disabilities Council (ODDC), through any 

authorized representative, access to and the right to examine all records, books, papers, or documents 

related to the award; and will establish a proper accounting system in accordance with generally accepted 

accounting standards or agency directives.  

 

(C) Will establish safeguards to prohibit employees from using their positions for a purpose that 

constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.  

Further, applicant will notify ODDC, in writing, of any potential conflict of interest that may affect the 

award. 

 

(D) Will initiate and complete the work within the applicable time frame, or an adjusted time frame 

approved by ODDC, after receipt of approval by ODDC.  

 

(E) Will comply with all applicable federal and state laws, regulations, guidelines and requirements 

including, but not limited to the following: 

 

 (1) The Developmental Disabilities Assistance and Bill of Rights Act of 2000 (P.L. 106-402), as 

 amended, 

 

 (2) All federal statutes relating to nondiscrimination. These include but are not limited to:  

  (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination 

  on the basis of race, color or national origin;  

  (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§1681-1683, 

  and 1685-1686), which prohibits discrimination on the basis of sex;  

  (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which  

  prohibits discrimination on the basis of handicaps;  

  (d) The Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107),   

  which prohibits discrimination on the basis of age;  

  (e) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended,  

  relating to nondiscrimination on the basis of drug abuse;  

(f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 

Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on 

the basis of alcohol abuse or alcoholism;  

  (g) Sections 523 and 527 of the Public Health Service Act of 1912 {42 U.S.C. §§290 

  (dd)-(3) and 290 (ee)(3)}, as amended, relating to confidentiality of alcohol and drug  

  abuse patient records;  

  (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended,  

  relating to nondiscrimination in the sale, rental or financing of housing;  

  (i) Any other nondiscrimination provisions in the specific statute(s) under which   

  application for federal assistance is being made; and,  
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  (j) The requirements of any other nondiscrimination statute(s) which may apply to the  

  application,  

  

(3) 31 U.S.C. 1352 (P.L. 101-121) prohibiting the use of federal funds to influence federal 

funding matters, each instance will be reported via completion and submittal of Standard Form-

LLL, "Disclosure Form to Report Lobbying", in accordance with its instructions,  

  

(4) Minimum wage, maximum hours and other provisions of the Federal Fair Labor Standards 

Act as applicable,  

 

(5) Section 507 of the Departments of Labor, Health and Human Services, and Education, and 

Related Agencies Appropriations Act of 1995, Purchase of American-Made Equipment and 

Products (P.L. 103-333), which states, “It is the sense of the Congress that, to the greatest extent 

practicable, all equipment and products purchased with funds made available in this Act should 

be American-made.”, 

 

(6) Part C of the Pro-Children Act of 1994 (P.L. 103-227), which provides that smoking may not 

be permitted in any portion of any indoor facility owned or leased or contracted by an entity and 

used regularly for the provision of health, day care, education, or library services to children 

under the age of 18, if the services are funded by federal programs whether directly or through 

state or local governments. Federal programs include grants, cooperative agreements, loans and 

loan guarantees, and contracts. The law does not apply to children’s services provided in private 

residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities used 

for inpatient drug and alcohol treatment,  

  

(7) Section 106 (g) of the Trafficking Victims Protection Act of 2000, as amended (22 U.S.C. 

7104), 

 

(8) Consolidated and Further Continuing Appropriations Act, 2015 (Public Law 113-235), Salary 

Limitation (Section 203), Gun Control (Section 217), Restriction on Distribution of Sterile 

Needles (Section 522), Anti-Lobbying (Section 503), 

 

(9) Ohio Ethics law as provided in Chapter 102 of the Ohio Revised Code and Executive Order 

2011-03K, 

 

 (10) Ohio Elections law, Divisions (I) and (J) of Section 3517.13 of the Ohio Revised Code. 

 

(F) Will comply with all applicable requirements of all other federal laws, regulations, and policies, 

governing this program. 

 

(G) Will disclose in writing to ODDC, within a timely manner, all violations of federal criminal law 

involving fraud, bribery, or gratuity violations potentially affecting the award.   

 

(H) Will cause to be performed the required financial and compliance audits in accordance with 2 CFR 

Part 200, “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards," if applicable, and to submit one (1) copy for each funding period to ODDC; if necessary, a 

complete description of corrective actions undertaken in response to the audit report must be submitted no 

later than thirty (30) days following the completion of the report by the auditor to ODDC. 

 

(I) Will provide a full accounting for all services performed and for all funds received and expended in 

connection with the grant project; a separate account shall be maintained solely for this grant; all 
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disbursements made from this account shall be only for obligations incurred in the performance of this 

grant and shall be supported by contracts, invoices, vouchers, and other data, as appropriate, to support 

such disbursements; all supporting documentation shall be maintained in sufficient detail to show the 

exact nature of all activities/expenditures; records associated with the project will be made accessible for 

audits, reviews, and/or site visits as required for project administration. Records shall be maintained for a 

period of NOT LESS THAN six (6) years, or until any pending issues related to the records of an audit or 

review has been resolved, whichever is later; the aforementioned records requirements, if applicable, shall 

be included in all approved subcontracts. 

 

(J) Upon termination or completion of the project, will return any unexpended funds attributable to the 

grant to the Ohio Department of Developmental Disabilities (DODD), designated fiscal agency for 

ODDC; in the event applicant discovers overpayment has been made, repayment shall be made within 

forty (40) days from the date of discovery, without prior notification from ODDC. 

 

(K) Will utilize federal funds awarded to supplement and will in no case, supplant funds from non-federal 

sources that, in the absence of such federal funds, would be made available for the purposes of the 

program(s). 

 

(L) Or its principals are not presently debarred, suspended, proposed for debarment, declared ineligible or 

voluntarily excluded from participation in this transaction by any state or federal department or agency; 

applicants may not have any “unresolved” findings for recovery under Section 9.24 of the Ohio Revised 

Code.   

 

(M) If applicable, will ensure services provided under this project are administered and/or supervised by 

qualified personnel; such qualifications are determined by reference to current certification and 

occupational standards, state and local licensing laws. Any direct services provided will be provided in an 

individualized manner; the human rights of all individuals with developmental disabilities will be 

protected.  Applicant will comply with all applicable state licensing standards, all applicable accrediting 

standards, and any other standards or criteria established by state or federal law to assure quality of 

service(s). 

 

(N) Understands the conduct of the project will be aimed toward making a contribution to the statewide 

quality and extent of community life for persons with developmental disabilities; consideration will be 

given to the involvement of consumers and residents of service areas in the planning, management, and 

operation of such services; special consideration will be given to the needs of those residing in urban and 

rural poverty areas; applicant shall maximize the use of community resources, including volunteers 

whenever appropriate; participation in the project will be generally representative of the population of the 

state, with particular attention to the participation of minority groups.  

 

(O) Will use appropriate administrative, technical and physical safeguards to prevent the unauthorized use 

or disclosure of client information and to maintain the confidentiality, privacy and security of any such 

information; use of such information and records shall be limited to purposes directly connected with the 

administration of the project, and may not be disclosed directly or indirectly, other than in the 

administration thereof, or for the purposes of audit and/or review by authorized entities, unless the 

consent of the individual to whom the information applies, or his representative, has been obtained. 

ODDC may duplicate, use and disclose all data delivered under the terms of this grant within the 

boundaries of regulations pertaining to confidentiality of consumer information; ODDC has a royalty-

free, non-exclusive and irrevocable license to publish, translate, reproduce, deliver, perform, dispose of 

all data, and to authorize others to do so, now or hereafter covered by copyright; provided that with 

respect to data not originated in the performance of this grant, such license shall be only to the extent that 
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the applicant has the right to grant such license without becoming liable to pay compensation to others 

because of such grant.  

 

(P) Will at all times during the term of the grant, indemnify and hold harmless, to the extent allowable by 

law, ODDC and the state of Ohio against liability, loss, damage, costs or expenses to pay by reason of any 

consumer's suffering, personal injury, death, or property loss or damage while participating in or 

receiving from the applicant services to be furnished by the applicant under the terms of the award 

agreement or while on premises owned, leased or operated by the applicant, or while being transported to 

or from the premises in any vehicle owned, operated, leased, chartered or otherwise contracted for by the 

applicant; or any employee who is furnishing services called for under the terms of the grant, provided, 

however, that the provisions of the paragraph shall not apply to liabilities caused by or resulting from the 

acts of ODDC or any of its officers, members, employees, agents or representatives. 

 

(Q) Will provide such bonding and liability insurance as would provide adequate coverage for projects 

under this grant. 

 

(R) Agrees to be evaluated at least twice a year by ODDC relative to how the project is meeting the 

objectives and making progress toward achieving expected outcomes. 

 

(S) Will submit periodic program and financial reports in the manner described by ODDC, a final 

program report, if applicable, and such other reports as may be required by ODDC in order to administer 

the program. 

 

(T) Will comply with applicable administrative requirements and cost principles in accordance with 2 

CFR Part 200, “Uniform Administrative Requirements, Costs Principles, and Audit Requirements for 

Federal Awards.” All costs shall be reasonable, allowable, and allocable; applicant shall assume sole and 

entire responsibility for the payment of its taxes.   

 

(U) Will support claims for the reimbursement of indirect costs by providing an approved negotiated 

indirect cost rate by the director, Division of Cost Allocation at the applicable Regional Office or, for an 

entity that has never received a negotiated rate, a de minimis rate of 10% of modified total direct costs 

may be used indefinitely.  

 

(V) Will be accountable for program income that may be generated as a result of the grant; program 

income may be added to awarded funds, deducted from total project costs or used for costs that count 

toward satisfying a cost-sharing or matching requirement.   

 

(W) Will generate and document matching expenditures as required by federal regulations and ODDC; 

that such matching expenditures are not included as contributions for any other federally-assisted 

project/program and are not paid by the federal government under another award. 

 

(X) Will not contract or transfer any of the principal activities of the proposal to another organization 

without specific prior approval by ODDC; any approved subcontracts shall be subject to all conditions of 

these assurances. 

  

(Y) Will not change the scope of the services specified in the approved grant application without the prior 

written approval from ODDC. 

 

(Z) Understands the United States Department of Health and Human Services, ODDC, and DODD retain 

a royalty free, nonexclusive, and irrevocable right to reproduce, publish, use, or authorize others to use 

copy-written materials developed with grant funds for federal and state Government purposes; the 
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publication of manuals and/or brochures will be reviewed by and receive prior approval from ODDC 

before the printing and distribution of such material; two copies of all project products will be forwarded 

to ODDC. Publications, printed materials, or electronic media developed under the grant will give credit 

to ODDC, and any materials and media developed and/or purchased with grant funds are the property of 

ODDC. All publications and media materials prepared under this project must state the following: 

FUNDED BY THE OHIO DEVELOPMENTAL DISABILITIES COUNCIL UNDER THE 

DEVELOPMENTAL DISABILITIES ASSISTANCE AND BILL OF RIGHTS ACT.  

 

(AA) Understands projects may be temporarily suspended or permanently terminated for any of the 

following:  

  

 (1) Wrongful expenditure of funds;   

  

 (2) Failure to meet performance targets;   

  

 (3) Failure to comply with program and financial reporting requirements;   

  

 (4) Failure of submitted products and reports to satisfy professional standards of accuracy and 

 composition;   

  

 (5) The submission of false and/or fraudulent information in required reports. 

 

(BB) Understands this project, in whole or in part, may be canceled at any time by ODDC in the event 

funding to ODDC from federal sources is not available and/or is not continued at an aggregate level 

sufficient to allow for the purchase of the indicated quantity of service(s); termination may also be caused 

by mutual consent of both parties, or by either party with or without cause, upon thirty (30) days notice, 

in writing. In the event of termination in-part, both parties shall continue the performance of this 

agreement to the extent not terminated. If this project is terminated, ODDC may require the applicant to 

deliver and transfer title or assignment of interest in any property secured through use of grant funds to 

ODDC; dispose of any property specifically produced or acquired through use of grant funds for the 

performance of such part of this agreement as has been terminated in accordance with instructions from 

ODDC; and protect and preserve property in the possession of the applicant in which ODDC has an 

interest. After receipt of a notice of termination and except as otherwise directed by ODDC, the applicant 

shall cease work under the agreement on the date, and to the extent specified, in the notice of termination. 

ODDC shall pay the applicant the agreed upon amount for the delivery of services under the terms of the 

grant up to the effective date of termination; and that payment shall not be made for property or excessive 

supplies purchased after the notice of termination is received, except as approved by ODDC. If the grant 

is terminated as described above, the applicant will pay back any grant funds received, less the amount 

expended or encumbered for services provided up to the time of termination. 

 

(CC) Will or will continue to comply with all applicable state and federal laws regarding a drug-free 

workplace. Applicant shall make a good faith effort to ensure that all of their employees not purchase, 

transfer, use or possess illegal drugs or alcohol or abuse prescription drugs in any way.  

  

(DD) Acknowledges that to the best of my knowledge and belief, that:  

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee of an 

agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 

of Congress in connection with the awarding of any Federal contract, the making of any Federal 

grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
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extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 

loan, or cooperative agreement.  

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a Member 

of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall 

complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,'' in accordance 

with its instructions.  

 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly. This certification is a material representation of fact upon which reliance was placed 

when this transaction was made or entered into. Submission of this certification is a prerequisite 

for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any 

person who fails to file the required certification shall be subject to a civil penalty of not less than 

$10,000 and not more than $100,000 for each such failure.  

 

 

 

____________________________________________________________ 

Signature-Title 

 

____________________________________________________________ 

Date 
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STANDARD AFFIRMATION AND DISCLOSURE FORM FOR GRANTS  

EXECUTIVE ORDER 2011-12K 

Banning the Expenditure of Public Funds on Offshore Services  

 
APPLICANT/GRANTEE AFFIRMATION AND DISCLOSURE  

 
By the signature affixed to this Affirmation and Disclosure, the grant applicant or Grantee identified below 
affirms, understands and will abide by the requirements of Executive Order 2011-12K issued by Ohio 
Governor John Kasich.  The Executive Order is attached and is available at the following website: 
(http://www.governor.ohio.gov/Default.aspx?tabid=1495).  
 
The grant applicant or Grantee, as the case may be, acknowledges that for purposes of the Executive 
Order grant funding provided to support a project or program of the applicant/Grantee is equivalent to a 
purchase of services by the State; “services” in the context of a grant means services that implement the 
project or program of the applicant/Grantee to the extent that such services are paid for or reimbursed 
with grant funds provided by the State or with match or cost share specifically required by the state as a 
condition to disbursement of the grant funds; investments by the Grantee in the project or program from 
non-state sources of funding other than amounts claimed as specifically required match or cost share are 
not subject to the Executive Order; the Grantee is equivalent to a “contractor,” as that term is used in the 
Executive Order; and sub grantees, if any, and contractors of the Grantee are equivalent to 
“subcontractors,” as that term is used in the Executive Order.  
 
The applicant/Grantee affirms that the applicant/Grantee and any of its contractors and sub grantees shall 
perform no services outside of the United States to implement the grant-supported project or program 
which will be paid for or reimbursed with grant funds or which will be counted as match or cost share 
specifically required as a condition to disbursement of the grant funds. 
 
The applicant/Grantee shall provide all the name(s) and location(s) where services will be performed in 
the spaces provided below or by attachment.  Failure to provide this information as part of the response 
will deem an applicant not responsive and no further consideration will be given to the applicant’s grant 
proposal.  If the applicant/Grantee will not be using sub grantees or contractors, indicate “Not Applicable” 
in the appropriate spaces.  If the applicant/Grantee will not be storing, accessing, testing, maintaining or 
backing-up state data, indicate “Not Applicable” in item 3. 
 
 

1. Principal location of business of applicant/Grantee: 
 

_______________________________________________________ 
(Address)      (City, State, Zip) 
 
Name/Principal location of business of sub grantee(s) and contractor(s):  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  
 
 
 

http://www.governor.ohio.gov/Default.aspx?tabid=1495
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2.  Location where services will be performed by applicant/Grantee:  
 
_______________________________________________________ 
(Address)      (City, State, Zip) 
  
Name/Location where services will be performed by sub grantee(s) and contractor(s):  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  
 

3. Location where state data will be stored, accessed, tested, maintained, or backed-up, by 
applicant/Grantee:  
 
_______________________________________________________ 
(Address)      (City, State, Zip) 

 
Name/Location(s) where state data will be stored, accessed, tested, maintained, or backed-up by sub 
grantees and contractor(s):  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  

 
4. Location where services to be performed will be changed or shifted by applicant/Grantee:  

 
_______________________________________________________ 
(Address)      (City, State, Zip) 
 
Name/Location(s) where services will be changed or shifted to be performed by sub grantee(s) and 
contractor(s):  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  
 
________________________________________________________ 
(Name)     (Address, City, State, Zip)  

 
Grant Number:__________________________________________________________ 
 
Applicant: ______________________________________________________________ 
 
Signature of Authorized Representative: ______________________________________ 
 
Name: _________________________________________________________________ 
 
Title: __________________________________________________________________ 
 
Date: __________________________________________________________________ 

Ohio Developmental Disabilities Council 

STANDARD TERMS AND CONDITIONS FOR EXECUTIVE ORDER 2011-12K 
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Banning the Expenditure of Public Funds on Offshore Services 

 

As the duly authorized representative of the applicant, I certify that the applicant: 

 
I. EXECUTIVE ORDER REQUIREMENTS: 
 
Affirms to have read and understands Executive Order 2011-12K issued by Ohio Governor John Kasich 
and shall abide by those requirements in the performance of this Grant, and shall perform no services 
required under this Grant outside of the United States.  The Executive Order is provided as an attachment 
and also is available at the following website: (http://www.governor.ohio.gov/Default.aspx?tabid=1495).  
 
Also affirms, understands, and agrees to immediately notify Council of any change or shift in the 
location(s) of services performed by the Grantee or its Contractors under this Grant, and no services shall 
be changed or shifted to a location(s) that are outside of the United States.  
 
II. TERMINATION, SANCTION, DAMAGES: 
 
Affirms that if it or any of its Contractors perform services under this Grant outside of the United States, 
the performance of such services shall be treated as a material breach of the Grant.  Council is not 
obligated to pay and shall not pay for such services.  If Grantee or any of its Contractors perform any 
such services, the Grantee shall immediately return to Council all funds paid for those services.  Council 
may also recover from the Grantee all costs associated with any corrective action Council may undertake, 
including but not limited to an audit or a risk analysis, as a result of the Grantee performing services 
outside the United States. 
 
Council may, at any time after the breach, terminate the Grant, upon written notice to the Grantee.  
Council may recover all accounting, administrative, legal and other expenses reasonably necessary for 
the preparation of the termination of the Grant and costs associated with the acquisition of substitute 
services from a third party. 
 
If Council determines that actual and direct damages are uncertain or difficult to ascertain, Council in its 
sole discretion may recover a payment of liquidated damages in the amount of 100% of the value of the 
Grant.  
 
Council, in its sole discretion, may provide written notice to the Grantee of a breach and permit the 
Grantee to cure the breach.  Such cure period shall be no longer than 21 calendar days.  During the cure 
period, Council may buy substitute services from a third party and recover from the Grantee any costs 
associated with acquiring those substitute services. 
 
Notwithstanding Council permitting a period of time to cure the breach or the Grantee’s cure of the 
breach, Council does not waive any of its rights and remedies provided Council in this Grant, including 
but not limited to recovery of funds paid for services the Grantee performed outside of the United States, 
costs associated with corrective action, or liquidated damages. 
 
III.  ASSIGNMENT / DELEGATION:  
 
Will not assign any of its rights, nor delegate any of its duties and responsibilities under this Grant, without 
prior written consent of Council.  Any assignment or delegation not consented to may be deemed void by 
Council. 

 
________________________________________________________________________ 
Signature-Title          Date  
 

http://www.governor.ohio.gov/Default.aspx?tabid=1495
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Federal Funding Accountability and Transparency Act  
 

The Federal Funding Accountability and Transparency Act (FFATA) was signed on September 

26, 2006.  The intent of FFATA is to empower every American with the ability to hold the 

government accountable for each spending decision.  The end result is to reduce wasteful 

spending in the government.  The FFATA requires information on federal awards be made 

available to the public via a single, searchable website.  Federal awards include grants, subgrants, 

loans, awards, cooperative agreements and other forms of financial assistance as well as 

contracts, subcontracts, purchase orders and delivery orders.  The Ohio Developmental 

Disabilities Council (ODDC) is required to report information on subgrantees receiving federal 

funds on the Federal Subaward Reporting System (FSRS) at http://fsrs.gov .  In our efforts to 

comply with the reporting requirements under FFATA, ODDC is asking that you provide 

certification regarding the applicability of certain criteria to your organization using Attachment 

B. 

 

FFATA and subsequent rules published by the White House OMB require that subgrantees have 

a Data Universal Numbering System (DUNS) Number to receive federal funds of any type.  If 

you have not already done so, you must register your organization for a DUNS Number and 

provide this number to ODDC.  Instructions for requesting a DUNS Number are included as 

Attachment A (How to Request or Verify a DUNS Number).  All ODDC subgrantees must 

submit this information.  Information about the DUNS is available at 

http://fedgov.dnb.com/webform .  Information on Federal Spending Transparency is available at 

http://www.usaspending.gov or at the Office of Management and Budget’s website for Federal 

Spending Transparency at http://www.whitehouse.gov/omb/open . 

 

Summary of Information Requested:                          

 

1) Complete and return the FFATA Certification Form (Attachment B); 

2) Register your organization for a DUNS Number (Attachment A) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://fsrs.gov/
http://fedgov.dnb.com/webform
http://www.usaspending.gov/
http://www.whitehouse.gov/omb/open
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Attachment A 

 

How to Request or Verify a DUNS Number 

 

Most entities receiving federal funds already have a DUNS number and may even have several 

DUNS Numbers. ODDC must use the primary DUNS Number assigned to the entity when 

reporting FFATA obligations and expenditures. If your organization has multiple DUNS 

Numbers, the primary DUNS Number will usually be the first number listed. Go to 

http://www.dnb.com/us/ to request a DUNS Number or to verify the primary DUNS Number for 

your organization. Obtaining a DUNS Number is free of charge.  

 

Requesting a DUNS Number 

 

3) To verify an existing DUNS Number or to request a new DUNS Number, go to the Dun & 

Bradstreet website at http://fedgov.dnb.com/webform/displayHomePage.do. You can also 

call 1-866-705-5711 to request a DUNS number over the phone. 

 

4) You will need the following information to obtain a DUNS number: 

i. Legal name of organization; 

j. Doing business as (DBA) or other name by which your organization is commonly known or 

recognized; 

k. Headquarters name and organization address; 

l. Name of Chief Executive Officer (CEO)/organization owner; 

m. Business structure of the organization (corporation, partnership, proprietorship); 

n.    Year the organization started; 

o. Primary type of business; and,  

p. Total number of employees (full and part time). 

 

Please be advised that ODDC does not have the technical expertise to assist subgrantees in 

applying for a DUNS Number. All questions regarding the DUNS Number should be directed to 

Dun & Bradstreet. 

 

 

 

 

 

 

 

 

 

 

http://www.dnb.com/us/
http://fedgov.dnb.com/webform/displayHomePage.do
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Attachment B 

Federal Funding Accountability and Transparency Act (FFATA) Certification 

 

The certifications enumerated below represent material facts upon which ODDC relies when 

reporting information to the federal government required under federal law. If the ODDC later 

determines that the Subgrantee knowingly rendered an erroneous certification, ODDC may 

pursue all available remedies in accordance with Ohio and U.S. laws. Signor further agrees that 

it will provide immediate written notice to ODDC if at any time Signor learns that any of the 

certifications provided for below were erroneous when submitted or have since become 

erroneous by reason of changed circumstances. If the Signor cannot certify all of the statements 

contained in this section, Signor must provide written notice to ODDC detailing which of the 

below statements it cannot certify and why. 

 

1. In the previous tax year, did your organization have gross income, from all sources, 

under $300,000?  

 

 Yes – skip questions 2 and 3 and answer question 4  

 

 No – proceed to question 2 

 

2. In the preceding fiscal year, did your organization receive 80% or more of its annual gross 

revenues from federal contracts, loans, awards, grants and cooperative agreements, and 

$25,000,000 or more in annual gross revenues from federal contracts, loans, awards, grants 

and cooperative agreements?  

 

 Yes – proceed to question 3   

 

 No – skip question 3 and answer question 4 

 

3. Does the public have access to information about the highly compensated officers/senior 

executives in your business or organization (including parent organization, all branches, 

and all affiliates worldwide) through periodic reports filed under section 13(a) or 15(d) of 

the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the 

Internal Revenue Code of 1986?  

 

 Yes – proceed to question 4 

 

 No – provide the names and total compensation for your organization’s top five 

highly compensated officers/senior executives below; proceed to question 4 

  

 Name Compensation 
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4. As the duly authorized representative (Signor) of the Subgrantee, I hereby certify that 

the statements made by me in this certification form are true, complete, and correct 

to the best of my knowledge.  

 

 

 

 

Signature of Authorized Representative 

 

Printed Name of Authorized Representative 

 

 

 

Title of Authorized Representative 

 

 

 

Legal Name of Subgrantee 

 

 

 

Date 

  

 

DUNS Number Applicable ODDC Award Number(s)  

[List all award numbers in the cell above] 
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BASIC STATE GRANT PROGRAM 
 

CASH REQUEST 
 

REVISED 08/07/03 

 
 

AGENCY:      PROJECT #:      FISCAL YEAR:     
 

 
 
ACCOUNTING FOR FEDERAL FUNDS:          AMOUNT 
 
A. Project Approved in the Amount of ………………………………………..2.A.  $   
 
B. Cash Expended to Date …………………………………………………………2.B.  $   
 
C. Cash on Hand ………………………………………………………………………2.C.  $   
 
D. Cash Received By Project ……………………………………………………..2.D.  $   
 
E. Approved Balance Available (2.A. Minus 2.D.) …..…………………….2.E.  $   
 

 
 
ESTIMATE OF CASH NEEDED: 

 
A. Estimated Cash Needed for the Month of 
       , Year____  ………………………….……………………….3.A.  $   
 
B. Cash on Hand as of this report (Repeat 2.C.) …………………….…3.B.  $   
 
C. Total Cash Needed for the Month (3.A. Minus 3.B.) …………….…3.C.  $   
 
D. New Balance of Federal Funds Available (2.E. Minus 3.C.) ……….3.D.  $   
 

 
 
Request Prepared By:          
 
                        Title:          
 
               Tax I.D. #:          
 
               Telephone:          
 
                Signature:          
 
 
Remark     
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CONTACT INFORMATION 

 

Ohio Developmental Disabilities Council 

899 E. Broad St., Ste. 203 

Columbus, OH 43205 

www.ddc.ohio.gov 

Main:  (614) 466-5205 

Fax:   (614) 466-0298 

Toll Free: (800) 766-7426 

 

Carolyn Knight – Executive Director 

carolyn.knight@dodd.ohio.gov  

(614) 466-5205 

 

 
 

PROGRAM 

 

Fatica Ayers – Policy Analyst 

(614) 644-5543 

fatica.ayers@dodd.ohio.gov  

Responsibilities:  Community Living, 5-Year State Plan Coordinator 

Projects:   Hashtag Support for Aging Caregivers 

Maximizing Resources and Changing Public Policy for Housing 

for Adults with Disabilities 

Strengthening the Voices of Direct Support Professionals 

 

Carla Cox – Program Administrator 

(614) 644-5538 

carla.cox@dodd.ohio.gov 

Responsibilities:   Executive, Nominating 

Projects:   Executive Committee Discretionary Fund 

Communications to Increase Public Awareness for People with 

Developmental Disabilities 

 

Kimberly Crishbaum – Electronic Design Specialist 

(614) 466-5232 

kimberly.crishbaum@dodd.ohio.gov  

Responsibilities:  Assistive Technology & Communications, Website Design 

Projects: Communication to Increase Public Awareness for People with 

Developmental Disabilities 
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Paul Jarvis – Liaison Officer 

(614) 644-5545 

paul.jarvis@dodd.ohio.gov 

Responsibilities: Public Policy, DD Suite Local Administrator 

Projects:   Data and Policy Research Grant 

    DD Awareness & Advocacy Day Grant 

    DD LEAD (Legislative Education & Advocacy Development) 

 

Ken Latham – Policy Analyst 

(614) 644-5546 

kenneth.latham@dodd.ohio.gov 

Responsibilities:  Outreach to Unserved / Underserved 

Projects: Bridging the Gap – Reachout E-Diversity Newsletter “An 

Electronic Bi-Monthly Publication of the Ohio Developmental 

Disabilities Council” 

 

 

Leslie Paull – Policy Analyst 

(614) 644-5542 

leslie.paull@dodd.ohio.gov 

Responsibilities:  Employment, Leadership Development 

Projects:   Employer Engagement 

    Empowering Self Advocates 

 

     

Kay Treanor – Policy Analyst 

(614) 644-5548 

kay.treanor@dodd.ohio.gov 

Responsibilities:  Children & Health 

Projects: Better Child Care for the Student with Developmental 

Disabilities  

    Family Support in Early Intervention 

    Healthy Lifestyles for People with Disabilities 

 

 
FISCAL 

 

Gary Groom – Grants Administrator 

(614) 644-5541 

gary.groom@dodd.ohio.gov 

Robin Shipp – Senior Fiscal Analyst 

(614) 644-5544 

robin.shipp@dodd.ohio.gov



28 

Back to Index 

 


